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Chapter 1.
Getting Started

In this chapter you will learn:

v

AN NN

Basics about PrimeroEdge Production.

How to login and access the Production module
Access the PrimeroEdge Dashboard.

Navigate to the Production module.

How to use this manual.



Chapter 1: Getting Started Production User Manual

Introduction

Cybersoft Technologies created the innovative PrimeroEdge Cafeteria Solutions family of software products and
services to solve the wants and needs expressed by school food services experts. PrimeroEdge Cafeteria solutions help
you gain greater control of your operations by reducing expenses through productivity enhancements, ease of
training and increased accuracy.

At the core of PrimeroEdge Cafeteria Solutions is a flexible structure, designed to integrate into the current school
environment by utilizing open standards including XML and Schools Interoperability Framework (SIF). This platform
enables productivity boosts now, as well as positions schools to take advantage of future technology enhancements.

PrimeroEdge Production is an integral part of the PrimeroEdge Cafeteria Solutions family. It interfaces with the
PrimeroEdge Menu Planning and Inventory modules to provide a total solution for meeting School Meals Initiative
requirements from the procurement stage to the final stage of inventory control.

Key Features

= Includes more than 15,000 food items for food and recipe management.

= Recipes from the USDA as well as local recipes can be used.

= Menu items can include raw food, prepared foods, and recipes.

= Individual menus are built by day, school type and meal service.

= Menus are analyzed against nutrient standards using simple or weighted analysis methods.
= Combined breakfast and lunch nutrient analyses can be conducted.

= Daily menus are used to create cycle menus.

= School calendars are populated with single menus, cycle menus, or individual menu items.
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Basics of Working with PrimeroEdge

Open PrimeroEdge

On your desktop:

Find the PrimeroEdge shortcut
icon.

=  Double-click the icon.

The login page appears.

Log In To PrimeroEdge

On the Primero Login page:

= In Username, enter your
Username.

Primero=

= In Password, enter the
password associated with your
username.

Username .
= Click .

Password

=

Page 7 Cybersoft Technologies
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Tour the PrimeroEdge Dashboard

The Dashboard page appears after a successful login. This page is accessed at any time by clicking Dashboard on the
top navigation menu.

Announcements group My Messages group Dashboard selection

Primero Dashboard | Messages | Logout

Point of Service  Free & Reduced Time Clock  Bid Analysis Financials Inventory Menu Planning Production Thermo Track  System
1
Da::shboard

Announcements My Messages

Date Title Date Title

5/14/2011 Viewing Reports/Letters: 9/23/2012 Order# 10228 approved
5/14/2011 Font Installer 9/25/2012 Order# 10239 approved
5/14/2011 r Manuals 9/25/2012 der# 10213 approved

Announcement link Message link

Dashboard Groups

The Dashboard offers two groups:
= Announcements — general messages for all users of Primero
= My Messages — specific messages to you about items in Primero

Clicking a link in the Title column in either group displays the View Message popup.

(] Primero - View hessage o 7] Primero - View Message o
Date 8972010 Date 123072010
From  Cybersoft Suppont Froms  Systam Message
Title:  Updatad FRE Manual Subject Temporary Apgroval Expeation

The folowng rumber of Temporary Approvals are expifing in the next 7 duys

Cick Hae to download the Updated PrimercEdge Free & Reduced Ellgitaity You may extend benefits or prnt expiration notices fom the Temporary

Manual Thes gude offers detailed instructions and screen shots for dady Approvals screen

functions performed n the PrimeroEdge website. Soma functions described

m the manua may only be avalable to Contral Office users The scresn

SHOlS ar2 genenc representabons—your screens may look shohely dffemt Date - Total Applications
Dased 00 USS( parmssions and computer Sattngs A3 manusls are updated 090272011 -1

voe Will post new Medsages and remove oul of date coples o check back 0102011 -2

frequently!
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Navigate to the Production Module

When you login to PrimeroEdge you see one or more food services modules from Cybersoft Technologies that your
district has chosen to use and that your role has permission to access. You will see one tab for each module.

To access the [Production] module

Primero

Pobet ol Sorvice - Fies RRédecnl TheeChck | I Analyeie PRI | [eesm— = Click the Production tab.

The Production home page is
B rroduction displayed.

& Record
O Plan

The Production module offers three (3) menus with multiple functions on each menu in the menu bar on the left.

3 Note
Menus and menu functions to which you have access to are those appropriate for your role with PrimeroEdge.
Therefore, when you log on to PrimeroEdge, you may see a subset of the menus shown above, or you may not see
all of the functions that are reviewed in this manual.
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Log Out of PrimeroEdge
Logging out of PrimeroEdge can be performed from any page.

To log out of PrimeroEdge

Click Logout.

Mar Dumlle st 50 I ELEMENTAINY SOMOOL s 11000

A ) Sie

Sbe Code St

m - ELEMENTARY SCHOOL .

Sledes B Rrconrd Comphte Aecord Carvrmen

Senving Date 3@z

Maal Type Lunch

Naru Line Pz ba

Added By Cyturnck Supzen

Added On Q2L 304 P

Nithe) By Cotarvel Suppent

MockSed On  10MZINI €29 AM S

vy eTa3 Farset [oer Acue Lzt Teutvachets Wertabaet

n Frodsetam Rucod
L Recipn Conting

m

The PrimeroEdge Login page is
displayed.

- ‘ A log out success message appears.
Primero

You have been successfully logged out of
PrimeroEdge.

Username

Password
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Production User Manual

How to Use This Manual

This manual uses style conventions to help you relate what you see in this book to what you see on the PrimeroEdge

web site.

Text conventions

Button

Graphic as seen on screen

Click l Caonfirm Withdraw ] I

Clickable icon

Icon name followed by graphic

Click Delete ( 2).

Clickable link Blue, bold, italics, underlined Click the BatchNumber in the Batch #
column.
Field name Bold, underlined, capitalization as seen on page | In Meal Type, select a type.

Group name

Bold, capitalization as seen on screen

In the Production Status group...

Key name Small caps TAB key
ENTER key
Menu name Bold, title caps The Plan and Record menu is...

Menu selection

Bold, capitalization as seen on screen

Select Production Status on the...

Message

“Italics, enclosed in quotes, capitalization as seen
on page”

"This is a new unsaved order."

Module Name

Bold, title caps, enclosed with square brackets

[Production]

Page name Italics, title caps On the Production Stats page...
Selection Bold, capitalization as seen on the page, [Production] > Plan and Record > Plan
sequence3 separated with “>"

Window name

Italics, title caps

In the Report Viewer window, click...

Page 11
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Menu and Page Conventions

Menus

Menu name Plan and Record

Plan

Menu Selection ——@R=card

Production Status

Pages

Page Name

Site Code
~ALL - wl| | ~ALL-

From 101272012

Status
Plan not Complete |-

Group Name

e Sntua Mena Line Comatt Persin Cartict Proce

ELIMEINTARY SCHOOL Pxzs bar Rits 04820

MIDDLE SCHOOL Prrs e Patrew a0

MEDOLE SCHOOL Faza bar Divle 04800

ELEMENTARY CENTER P=xaber Chenyt 0aa2e

EEMENTARY SCHOOL iz2s bar Tira 04420
ELEMENTARY SCHOOL P o Sherry 3335

ELEMENTARY SCHOOL 4 Dar Eleanor

ELEMENTARY SCHOOL Fzza bar Wendy 9625
ELEMENTARY SCHOOL Pzza bar Ceral s

Pa2a Der bevs<o 1111

. -
Listcontrols — o 123456783910 |s|N pagesze|10 + 618 ftarer It 62 pace
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Icon convention

What it means

Ok NOTE Additional information on the use or function of the command or topic.
& CAUTION! Information that is critical to the use of the function.
TIP Information that may help you use the function more effectively.
=]

Special Functions

When you see... You can...

8/30/2010 Place the cursor in a date section, such as Month, and click the 4 key to increase the
number or click the ¥ key to decrease the number.
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Sorting Column Data

Prodoction Status

pointing finger icon appears when

Ste Code she Maal Typo

TR | YT o [l ] the mouse cursor hovers over a
From 101122012 ¥ To 10182012 = column header.

Stetan

= Click once on the header to
sort the column data in

Wihdrawal not Comglete (= | Search |

oo s | Mombe] | Meuie. gt Peven Sompaeifacoe = Click the header again to sort

5337203 e Fzza b Connie 4400 .
s i ne e the column data in
sman FLIMENTARY SCHO0K P s bw Res 34429 descendlng Ol’del’
Lemxn MEDOLE SEWO0 Fros e Favres a0
aTen MIDOLE SONDOC 18 b Dive a4
Lanon FLEMENTARY CENTER Iy Dy Crey W0
Lamh SLOMENTARY SOHDOL Fiza be a 324420
Larch SLEMEINTASY STHNOOL Prre b Sy 333
n 2 [TARY 5000 Frra b Plesnar ses

L7033 Lanch SLOMENTART SCHOO. Pro b Wersy s

wlle 1[2]aaserse0.o][m Hagesnelrn -] 129 Mieers 163 |

Prodoction Status

indicates the sort order:

Site Code She Maal Typo
- ALL - = ALL - v ML = | s i
. ascending
From W122012 B To l0ns20M2 ooy
St - 7 descending

Wehdrawal not Complets | = LSom J
Hovering over the triangle next to

the column name displays a prompt
Contactmin | Goveac Imane that tells the sort order.

Dste Wea K ice "\—.J-L\
o n Al ann stngo L™
| Saned a
- L Oh e
MGM SOHOOL [ ]
" SEHOOA L
o MEDOLE SCHODL Rcoar 1040
Lnen WIDOLE SCHODY Rouaar u0s
larah MEDOLE SCHOOL ey 12404
boren VIDOLE SCHOOL Reerc 3424
ren Asecw X
e Mence wn
wile 1f2laaseresm bl Bagesme[t0 ] 429 Waserss #1 61 |
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Using List Display Controls

Ste Code She
ALL - ALL

From W122012 Ta 10182002
Stetn
Wihdrawsl not Cormplate | = | Search |

Oute Masi Tyme U

Ma . osa 5 % 5y sa % e o e2aifelin

Meal Typo .
v AL .|

Several screens display listings on
multiple pages. Display controls are
provided below the listings to move
between the pages.

The total number of items (listings)
and the total number of pages of
listings is shown.

To use the list display controls

= @ To change the number of
listings displayed on a page,
select a number from the Page
size: list.

= @ To display the last screen of
- . L
listings, click “ .

= ¢ To display the next screen of

b
listings, click “— .

@ To display a specific page of
listings, click number button

such as )

® To display the previous screen

1
of listings, click “— .

= To display the first screen of

R
listings, click .

Page 15
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Working with Filters

In item lists, filters are provided to
help you find data more quickly.

Unim

« In the filter field, enter a text

& string.

L BT , w o8 w00 ° ©
M0 ou o ° © |
O s ¢ ® = Click Filter ( 5.4 ).
tesazocn ™ @ @
Ch-eutre wrge = ° L
Ca ° 0
P-CN-Package o ° L
DLN-Lan o (%]
P-ON-Sice yce @ (S}
Ch-Piece o <o

wleftlasaser s n M esesim[l0 o BSF Nastia 1 132 pogs

In the filter list:

= Select the filter condition.

| et Dessrzmen A, Actas 9y Agzen Oe Motee By Meztes On = Cmete
s ﬁ]
NoFiber
ro. 8 scoen Cortars o o
Tl Sutce DoeshNooConam ° @
CN-atrz Sranceath 9 <
tewcmr EncoiEn ’b ) )
o chs o ®
CHooxtry e
gz
e GrasterThan L L
oM Facikage LessThan © o
D-CLas GraateThanOriguallo =3 o
e . Lo TheOlaTs o o
Betoeen
CN-Pea Z Q <o
nidzfz rEmot Pagesae (18~ 1287 ern 2 122
NotsEmety
Bl
NedsNug

The filtered data is shown in the

Units
list.
e T
e Crterin® Lupoort BIWI331 104807 AN 7’ '
wus Croensct Sopoct T/2321 $52Y A s x
W alzlnlin rogesce[iw « 2
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Chapter 2
Plan and Record

In this chapter you will learn how to:
v" Add meal counts to complete a production plan.
Add a menu item to a Complete production plan.
Print production plan recipes.
Record servings produced, carried over, returned to inventory or withdrawn from inventory as waste.
Print a production record.
Display a list of production records for a selected date range, site, meal type and status.
Create a withdrawal from a completed production record.
View and print a withdrawal.

Adjust a withdrawal.

D N N N N N N N N

Cancel a withdrawal.



Chapter 2: Plan and Record Production User Manual

Plan and Record at a Glance

T

Plan Add plan counts, print plan recipes and add, modify, remove individual menu items to a
plan.
Record Add servings produced, carried over, and returned to- and/or removed from inventory.

Production Status

Display lists of production records by site, meal type and status for a date range.

& Note

Menus and functions to which you have access are those appropriate for your role with PrimeroEdge. When you
access the Plan and Record menu, you may see a subset of the functions listed above, or some of the functions
described in this section may not be available.

Page 18
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Chapter 2: Plan and Record

Plan and Record

é Plan

Record

Production Status

Completing a Production Plan is the first step in the Production
management process. A Production Plan is automatically

created for each menu assigned to a calendar date through the
[Menu Planning] module. When the plan is created, it includes:

= 1) All menu items included on the assigned menu for
each serving group, and

= 2) Projected meal counts.

Plan allows you to:

= Enter planned meal counts for each serving group for
each menu item being served.

= Add menu items to a Production Plan for situations that
require substitutions or the late addition of a menu item.

= Print recipes included in the Production Plan.

Salect Serveyg Date
Site Coda Site
- HIGH

B Pln Incomplete

3 MO

S8k Fatun

¥
L2 LI TET ] Srope feguly

Snass-Aeusie

Plan Complete [l Record Complete

October, 2012

Srack Requy

arac Bspd

B Wihdrawal Comglete

»

Z0as3-flagale

The Plan page includes three tabs:

= Select Serving Date—
displays monthly calendars
with links on each day to a
Production Plan for each
assigned menu.

B Holday

o w = Production Plan—displays
the Production Plan for an
assigned menu; plan includes
planned counts for each
Serving Group, planned menu

items and item counts.

€0t

= Production Record—displays
actual serving counts.

On the Select Serving Date tab:

= Site Code / Site is set to your
site or the first site in the list
of available sites if you have
access to multiple sites.

M Oou ¥y owm

= A one-month calendar with
the current month is
displayed.

Page 19
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Calendar Legend

Each menu assigned to a calendar date is shown on the Production page on the Select Serving Date tab. Each menu
entry is color coded to indicate the status of the plan/record in the production cycle.

Plan Incomplete—a menu has been

assigned but no planned meal counts have
been entered.

Plan Complete—projected meal counts
for each menu item have been entered
on the plan for each serving group.

Record Complete— menu item
counts served during a meal
service are entered and saved.

Ste

N BLENNERHASSETT ELEMENTARY SCHOOL .

B Pan indinpletn Pan Compiaie [l Record Comphets

B Wehdrawe

€ November 2012

L
bzt sw

ALd-Pule b
A Daled 3.

Withdrawal Complete—menu
items/ingredients have been
withdrawn from inventory.

e F e b
baEh-Paa s

Larch Towd bat

bnch- PN has
Ao 11l b

Laeeh -Saied D Ltee Colan b

Current Day—the current day is
shown in light green.

[ ]
[ ]
[ ]
[ ]
[ ]
|
Holiday—holidays are shown in bright

blue; no menus are typically assigned on
these days but can be if needed.

Weekend—weekend days are shown in light
gray; no menus are typically assigned on
these days but can be if needed.
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Chapter 2: Plan and Record

Salect Serving Date | Production Ptan Prep Site Owutrbohion Prochuction Recoos Proguchan Witharaw

Plam Dotalle of &5 S HS on V12 m '

Status B Wihdrawal Complato Plan Commaents

Sanving Date 932012

You may see two additional tabs:

= Prep Site Distribution -
available when your district
includes sites that produce
and/or distribute meals for
other sites.

= Production Withdrawal -
available when your district
uses the [Inventory] module
to manage items for food
production.

Select Serving Date Froduction Flan Prep Site Dstnbuton

Man Dotalls of BLENNERNASSETT ELEMENTARY SCHOOL on 111012012 cen

Produchon Rocod

Snatus . Plan incomplom Plan Comamnts
Serving Date 162012

Meal Type Lunch

Menu Line Plzza bar

eiso® Suppan

%’ Note
A tab that has a line drawn
through the tab name indicates
that:

= The tab details cannot be
accessed by clicking on the
tab, or

= Required information has not
been completed for the tab to
be accessible, such as when
the Production Withdraw tab
is not accessible until the
Production Plan is complete.

Page 21
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Completing

Plan

Stie Code

M

0w

PP

"W

Sedect Serang Date

W Pian lncemphtn

a Production Plan

She
» * ELEMENTARY SCHOOL -
Plan Complate  [l] Record Comgtate il Withdramal Complete [l Heliday
¢ November 2012 B 2
oM e won T R w

™o 0 Dot 1on 1 - ™ 2 Mo

4 Mo L T Weov e SN L
Lyt Harsbage
&

Lunch - Marrdsurger bas - Man lncomgiele |
17 Nov I N L AL 2 15 Mo ' Now

On the Select Serving Date tab:

= Click a production plan link with a
status of Plan Incomplete

(|

On the Production Plan tab:

Plan Datadls of S 0 ELEMENTARY SCHOOL an 110672012
bk B P incompists Pl Gampnty = In Plan Comments, enter
Serving Date 11602012 ::l::‘ary Hambxoger day & Feiday This wil be a spacial comments about the p|an as
Medl Type Lunch
Maau Ling Hammburga¢ bar needed.
Added By Cybersoft Suppont
Added On THAN2812 32 PN = Select Is Offer vs Serve if the
Modfiad By Cybersoft Suppont R
Modfied On.  10/122012 442 PM meal service allows the
i oo o s L student to decline items in a
200 .
: . school breakfast or lunch.
Toe [ :
RRREEEELED - » In_Planned Count, enter the
R0 number of planned meal
counts for each Serving
Group.
% Note
Enter "0" (zero) for a group's
Meal Count if you do not plan
to produce food for the group.
Page 22 Cybersoft Technologies
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w In the Menu Items group, enter the

Acts FIl Dato: 0262012 o [ AuFm projected serving amounts for each
menu item. Use one of the following

EE ] | methoos

S — A a— = Use Auto Fill Date.
o o Enter a date that includes a
L o "“ ! 0 plan with completed counts.
- 250 20 When a menu item and
T ar . i serving group match is found
' e TieTgne . between the two plans, the
g . o~ count from the completed

plan is automatically entered

T v DG

e o Ve ;7- - 20
: on the new plan. Any non-
SO o 20 . . .
v - CatsgoryFut — matches are highlighted in red
S p— 1 B s 20 and left blank for you to
..... : vn e complete.
S %0 »0 = Enter individual serving group

counts.

-
,)V\J Enter counts for each menu

item for each serving group
using the TAB key to move
between the serving group
fields.

& Note
Enter “0” (zero) for a serving
group's projected serving
amounts for items that you do
not plan to serve.
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At any time, you can click

Save Plan

to save the data that
you have entered.

A save success message appears.

I PMan saved successfuly I
The Plan status remains Plan

Incomplete ( | ).

Plan Detalls of EMERSON ELEwS e on TIR2012

Status B Plan Incomplete Flaa Commants
Sarving Date 1e2s12

When all items on the plan have
been updated as needed and you
feel that the plan is complete:

Save Plan as Complete

= Click
Plan comphete | A green, success message appears.

The Plan status changes to Plan

12012 Complete ( ).

Stava 1 Plan Complete Flan Comments

Serving Date 1m02

0 Note

Save Plan as Complete

The
button is no longer available.
However, you can continue to
update and save plan details by

Save Plan

clicking

Page 24 Cybersoft Technologies
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Adding a Menu Item

Menu items can be added to a Production Plan to include substitutions when needed.

Sehect Serving Dune Yodumon Man frep Ste Dvarouncn Progucnon Reccie
Plan Desailn ot = s on ELEMENTARY SCHOOL an S00002012
States W Psn icomplats Plenr Corementy
Sening Date 10302012
Maal Type Lunch
Menu Line Hamburger bar
Added by Cybersoh Suppont
Addad On 101192012 2 4 PM
"
% is Oflor v3. Serve
Modified On 5 VavsTs,
Larpemg Smn Farnes Caat ,_’I,‘, I_'_ ,:‘__ __I i |
3 | Production Ticket |
o ‘ h&mA ™
>3
Auto Fll D

On the Plan page:

= Display a Production Plan on
the Production Plan tab.

On the Production Plan tab:

. Add Menu ltem
= Click .

= — —— -
ey tiem Categea
nales Y Y
wat
Wate
g s wae
Pl
Lipting Water |
Manu item Nama: Spring Watar
Cmtegary Oriekn .
P .
Sarving Stre PROSSp— Sovving San
] il ouncs

In the Add Menu Item popup:

= Use filters and/or list controls
to display a set of menu items.

= Click a menu item listing.

= Serving Size is automatically
populated based on your
system configuration.
However, you can change the
serving size by selecting a
different serving measurement
from the drop-down list.

. Add Menu ltem
= Click .

% Note
See pages 15 and 16 for more
information on using list
controls and filters.
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Sormg Weter LUJIINL]

Maoni lterms Sava Plan as Comghate m

Meri de Maw Cotrostan  fosdReguswe  CamOwn L4 Tatai Rasnes  Dewie
~ Caegony: Meals

a ¢ "y
Hariiper w Bun (LRLOOSQ
T d 2 172 Mest/MA pror
L

v Category: Omnk:

<M R3200T: WL

The new menu item is added to the
corresponding category.

The new menu item can be removed
by clicking Delete ( = ).

The “original” menu items cannot be
removed in the same manner
because they are included on a
menu.

Save Plan

«  Click
the new menu item.

to save

Printing a Technician’s Worksheet

A printed Technician's Worksheet is used after a meal service to write down the amount prepared and the number of

Leftovers for each menu item.

Salect Serving Date Procuction P Prop Site Daatnbiuton Producson Record
Plan Detalls of S LLEMENTARY SCHOOL on 10302012 e
Statun Plan Complate Pan Comméats
Servng Date 10320192
Meal Typa Lunch
Meny Line Hamburger bar
Added By Cybarsoft Soppont
Added On 10182092 224 M
ModHod By Cyberaoht Support
Is Offer vs. Sarve
Modfed On 102272052 1130 AM
Lerwag Ginsy Pasnes Coum :,77, J;;. Lailia\,
[ 20 Froduction Tickat
Aot

Auts Fill Date 5 LAmEN

T ——ET

On the Plan page:

= Display a Production Plan on
the Production Plan tab.

On the Production Plan tab:

. Technicians Warksheet
= Click )
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Mo oL s n . 100% -

aE E

Fasd ] e

o

Sapntt Serwrntest LNIDINIT 113948 AN

Technican's Worksheet
W C——SCHOOLS
Tuesday October 30, 2017 - Lunch - Line® Hamburger bar

[Meat count [Manned  |Actual
[x-8 200
[Totat 200
Servings Planned Carry Over epared > Ledt:
Hamburger w/ Bun (LRI00403)
Pacnad  Servng Size Amsurt  Sarang Sae Dascnghion Quartey
200 ) sach : 1 each Carryower TR
Retum o Stock
Wasts
Meal Contrbution! 2WG
1172 Maal s
= —v' T =
FC-Mim, 5 (LR100077)
Parned  Servng Sizs amount  Servng Sae Deecnphon Quantty
130 | 6oz gl 118 2"‘“ Carryover
-k — o}
Retum 1o Stock
Warts
Meal Contrbution! IVKF
Spring Water (1R100001)
Parnad  Serving Size Amzut  Sarvng Soe Desenpoon Qaantey
150 SRk i I *hez
Rutum 1o Stock |
Wwasts
Parned Servng Sies Amaust  Servng Boe Dascriphizn Quantty
- ] =
Food Raqurad: UD Bashat Jettuce]1D tath 223 {Salad T
Moal Cortrbution: 12 YegOG
1VegRO
Flacred  Servng Sem Amount  Zervng Sae Daszrigtion Quarizy
ON- 1 Ongrame
s iotemees [ Jremms
Retum e Sts
Wasts
Meal Contrbution; 1Fn
Eageintl
Page 27

On the Report Viewer window
toolbar:

= Click Print ( @ ).
= Click Close (@ ) to close the
Report Viewer window.
This report may have multiple
pages. Check the page count on the
Report Viewer window toolbar.
Each menu item is listed with:
= Planned number of servings
= Serving size

= Meal contributions (if included
on the recipe’s Menu Item
tab in the [Menu Planning]
module, and

To complete the worksheet:

= In Meal Count, record the
number of servings that were
actually distributed for each
serving group.

= For each menu item, record

* Amount/number of
servings prepared, and

* Quantities designated for
type of leftover.
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Printing Production Tickets

Plan Dutaile

Statur

Select Sanvog Date |

Serving Date 10302012

Frocchon P

Frep S8t Datnbuton

ul - ELEMENTARY SCHOOL oo 10002012

H Plan Compiste Plan Comments

Meal Type Lunch
Manu Line Hambuege: bt
Added By Cybersoft Sepport
Added On 10192092 226 M -
ModHed By Cybecroll Seppont & Offor vs. Seeve
Modfied On 10222012 1130 AM

- S | Technician's Viccksheet |

i 200 | Production Ticks |

~ |
e Adef Moo Doy
Auto Fill Data 7| Awaru

On the Plan page:

= Display a Production Plan on
the Production Plan tab.

On the Production Plan tab:

= Click

Production Ticket

"o PPN " v - Pt | Mo e L &

LR100077 - SR-Milk

Scaled for 150 (1 160z glass) servings o
|
'Ll TooON v 150 1002 ans reb

TR
LR300075 « Hamburger Vegetables

Scaled for 200 {1 each) servings

STOCk Lewe /
Macipe Code

Imm—,_._. . hroct

Witice | Ad Surchased Place 0 plasic bagge
Saledt Towwrrows , Aa Purchaved Place m) bag weh tecs

One page is created for each menu

item.
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Plan and Recaord "~

Plan

é Record

Production Status

Record allows you to save serving details after a meal
service, such as the number of servings produced, carry
overs to another date, returns to inventory, or discards
(waste).

The Technician's Worksheet can be printed before the meal
service to manually record serving counts during the meal
service.

The Production Plan is printed after serving counts have
been entered and saved.

Recern

Sie Coce Ste

n v ELEMENTARY SCHOOL -

B Pan incompeete Pan Compante [l Record Complete

November, 2012 : 2

B Wimarawal Compane

] The Plan screen includes three tabs:

= Select Serving Date - displays
calendars for each meal service
offered in the selected month.

W Hosaay = Production Plan - diSp|ay5

planned counts for each RDA
Group and each menu item.

= Production Record - displays
actual serving counts.
Each date is assigned a status:

B rian Incomplete—a menu has
been assigned but no meal
counts have been set up.

act-Pyza by Plan Complete—a menu is

assigned and meal counts
have been set up.

B Record Complete—a menu is
assigned, meal counts set up
and actual servings have been
recorded.

B withdrawal Complete—menu
items/ingredients have been
withdrawn from inventory.

I Holiday—typically, no menus
are assigned to these days,
but can be if needed.
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Printing a Technician’s Worksheet

Nowv 12 Nov 13 Now 14 Nov 15 Now
Lunch-Pizza bar Luncl'—%’_a bar Lunch-Pizza bar Lunch-Fizza bar

[ Lunch - Pizza bar - Plan Complete h

Nov 19 Nov 20 Nov 21 Nov
Lunch-Pizza bar Lunch-Pizza bar

On the Select Serving Date tab of
the Record page:

= Click a date with an assigned
menu.

[Cl1s Offer vs. Serve

rtual Count l TeCh""da"E Worksheet l

Production Ticket

Add Menu tem

In the Plan Details group on the
Production Record tab:

. Technicians Waorksheet
= Click

LTSI T, S Y

Sapvt Gosscntee 11AD2D 50248 W

- e P -

Worksheet

SCHOOLS
Maonday lanuary 20, 2013 - Lunch - Uine# Hamburger bar

Senvwg S2e
tea.

2We
1 12 MW
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Completing a Production Record

On the Select Serving Date tab of
the Record screen:

e L Pozducton Her Pezdacren dac=d

Sl-gn'i- e
MO E SO s = Click a date with a status of
| P Comginte [l Racaez Complone Wentraas Compaie
Plan Complete ( ).
Derphtast

- . Octote X111 LA

M T W T ¥ u w 1
. H 7 1 ‘ L T
w u 1 U u N u | 1 "
| TR X n I LU i3 1
. ¥ n s N 0 B
1 i
G T Ga Wander Srace
- . Ochabe X111 [ " o Octobe 211 L

M

In the Plan Detalls group of the

Production Record tab:

Selpct Sarean) Dde Prodacton Fln Pieaation Facae
Plos Dwisete of MCIOUE SCHOUR. o TRTIVOTY = In Actual Count in the RDA
st Plas Cengiete Rucond Coneverts Group list, enter the number of
Serang Date R L] Actenl Caurt was brwer S1an sgected due 93 fu |
el Tye Lusch meals served for each group.
Added By Cpterscl Suppon
s A e oy = In Record Comments, enter
Madifed O N21E0 3 U TN s Offe v Sarve comment text, if needed.
| % e Pareus Courd Adtaw Cawrt [ Y_ PP RN

Liachnisions Wertatest |
- —— = In Is Offer vs. Serve, select if
1 - S——
g = sevt hers o the meal service used the OVS
(offer vs serve) system.
LRI [FTEN Tovnpration
v Category LgMb
Sowng e Taza) Rgare o ey Radeen Loftumn Loreme ge
= 2

Wt b I
L ohemaa ey "

" '
W AN S
Levreg b Toral Paaras enngs Modcod Laftuner Sovmnge
Carry Ovwe a

o 13 T
L3 Tne gl vt o
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Menu o
ey e Carrpavery Tergantn
v Caegory Ly
W Chacslete ek Shake
Sereng Saw Tatal Manned “erng) Prydiced L eftoay Sewings
-
Loty Qvw ) 23
Retemt Bock D
L comtuiner B B n 35
ane N
Totat
3 MK Sun
3 Chaocelsts ek Shcke
3 Bebing mate
> MK Sum
v Caegory Muak
v Tukey Ssecuen
Sereng See Totat Punned ServiQi Pratoes iefloves Seei
} - L
| -
Carry Do 25 .ﬁ
Aetart b2 Sxah
19 s (0]
Wars 1
Tt -
W Bhpss Cotd hadd ) F vame 3oy FCChey r
Sereng Sax Tatal Marned S Madaces Laftomer Srmangy
-
Carry Do =
I sl 2 mch Gumeter crcie one = Radew fo Soct
per seming
Waew
|

In the Menu Items group for each
menu item:

= In Servings Produced, enter
the total number of meal
servings that were prepared.

= In Carry Over, enter the
number of servings of the menu
item to serve at another meal
service.

= Click the Carry Over calendar
icon to display the Carry Over
dialog.

Carry Over

Menu ltem:
Carry over from:
MealType:
Date:

Turkey Snackers
10/10/2011 Lunch

| Lunch -
| “oA October 2011 L 8
5 M T W T F 5
25 26 27 2% 2 30 1
2 3 4 5 6 T 8

.

s D

E > % 27
30

2 3

B
(5] o] 2] 2]

28 29
4 5

Meonday, October 24, 2011 i

B Lefovers
B Menu ltem Planned
Can Serve

In the Carry Over dialog:

= In Meal Type, select a meal
service, if needed,

= Click a date on which the carry
over menu items will be served.
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Momy Itrms

1 wwal 2 mox Suevatar trcde ane -

gt aerarng

Merw tem Camyorvers
w  Calegery:lg MK
% Ohododute AW Sione
Serwng Sue 1o Munoed Serviryl Medused Laftaser Serwngn
Carvy Ower 0
Fatsre o S |0
1 Lartene B 1og £ »
fnte 0
Trw
» Wk i
2 Cnocounte M Shake
3 Oneking water
| > ML U
}
v Categorr Meds
w Turkey Snaddens
Sermig Sur 102y Pannty Sevgt Medued Ltfawts Lerwngi
»
Carry Ower —
L
Sty ~
1 Cup 3t L) Bock e
Aaats 1
et =
v tegen ¢ same day: P COeL
Serang Sice Tota Maneed Semingl Meduied LeR3eer Serenpn
vy Over

The selected date and meal service
appears next to the Carry Over
count.

= In Return to Stock, enter the
menu item count that is to be
returned to inventory.

« In Waste, enter the menu item
count that is to be withdrawn
and disposed.

= Enter the servings counts for all
remaining menu items.
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—_—————————— When all counts for all menu items

is complete:
| Sedect Saneng Date P romectan Pan Prediction RFecord
Pan Detalls of MIDOLE SCHOOL oo 1102011 v Save Record
= Click
Status Plaes Complete Record Commorts
Senwg Date w2011 Actual Count was lowes than axpectad due to fu
Meal Type Lunch
Addes By CyBaesoll Suppen
Addes On Q2 MNP
Modéed By Cytecsot Suppert
Modfied On 102572011 10 .50 AN
ja0nsony. ottt A s Wiosatew |
ek 6 .
13 98 ‘
w 187
-
13
My Ren Cattparnny frsperative
v Caegory: Wates (.. grosp o Mreviout pege; Showng L of 2 hems.)
v dmleg mater
Sering Se» Total Panred Serengn Fradused Leftgee Lanngn
e [0 a
Getars b Se 10
3 Pusd ounce 4t 00
stk IeL |
Tew n
et 2l e N e 0 - 18 e 2 e
* bok | ¥ Piem [ savn Racoss |

Page 34 Cybersoft Technologies



Production User Manual Chapter 2: Plan and Record

Hezom s zomgialn

A save success message appears.
Hoconl smvod auccesshdy

| ;‘,’;l,‘_sem“b.;,, Prosucion Pan

Prodict oo Second

Record Complete ( . ).

Flan Dewils of MIDOLE SCHOOL oo 1002011

Status. B Racend Comgieta Record Commarts
Serving Date 10102011 Actual Courtt was fower than expacted due to fu
Meal Typw Linch

Addes By Cytersot Suopen

Addes On Q2N NP

Modied By Cybersod Sugpen
Modfied On 10252011 10:52 AM V3s Offce vs Sare

A& Gowp Pannes Cowm Atust Coure J I l
Prak X % —

13 198

6 107

- 59 Racws

M Rew Catrpanes)

Categary) Vinter (. growp continued from the previous pege. Shewng | of 2 fems.)

v dmting water

Terptiates
-

Serang Sor

Total Ranved Servngs Reachcedt Aettgem Cenvmg
2
8 M ownee i 00
BRI 20
Tatet =
MO 212k 8 Pagesaxiv0 < 1 e i 2 o
* Back W Pl {‘ o rcovs]
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Printing a Production Record

Productms Men Producton fecoes

Sabect Sarving Date

Sie Cote Sie
el | ess——— MDOLE SCHOOL (3]

W Plan meomgite Plas Complote [l Recond Complate Vithiramal Comgiune
Beamntan Lusch
“ 4 October M11 L " o Getober 211 LA
“ r w 1 '

' L 2N ) 1 " ' ¥ $

' s

‘ b ] A ! ' )
e =

Mondag, Octoper 10, 211 by

Supper
Ca "o Octoter NLL

12

On the Record screen:

» Click a date with a status of

Record Complete ( [ )-

[ —" Fieduciion Pler | Praducton —
Plan Detads of - MIDOLE SCHOOL on 1011802011
Status B Recod Complete Record Comenpenty
Sening Date W102011 Actusl Count wae lower than expacied dus 10 fu
Meal Type Lamch
Addei) Sy Cyteesol Suppont
Addad On Q2NN 1135 PV
Moddes By Cytersot Suppor
Modded On 2672011 30 52 AM Vs Ot v Serm
| FPAGeaup Fannes Czu Actuwt Taumt (7 = o :
Srek k 156 (
| Prosucson Recog |
13 1198 =
a8 167 | 'Mm |
| &g Meow e
Meme homs Gave R
Moy fem Catrpowen Temperdture

In the Plan Details group on the
Production Record tab:

. Production Record
= Click X

Page 36

Cybersoft Technologies



Production User Manual Chapter 2: Plan and Record

o s ek A
Saourr Gamanont Ou JATS2018 1034 A4 AN
Dally Foed Preduction Record
R RERSS MIOLE SCHOOL
Lunch, Serving Date - Monday, Octeber 10, 2011
Offer Va.Sarve: Y15

mm_memmumfmﬂmmumduwanbm

d Co “actual Count was lower than expected dos to flu.

Croookes MLk Shake 10 10 15
HEMU ST I V¢ N oer |

MK, Som (LRI00STY) 100 10 5
121602 goos)| { 1/21802 pass)| (11402 ghoss)

driciang water {LR00C8L) ) LILCO0S0 (520 4. ox.)
(M. sz

Tirsmy Snackers (LR100108) 10 3 5l LIL2OLOL (40 &) CarryOvwr 25 (1 &)
{10) y 3 to IV I01Y
e 0o Sack 0 (s

<)
‘Wasts 1 () c.)

19 s » CooryOver L (1 sval
(Lemadl Zon) | (Lemell T i) 2 ) to JVIL201L
} o

sl 3 i}
veaste 0 (3 sooadl 2in)
Cewte cooned &2 5 LILE0GTS (4 o) CarryOwer 33 (L =}
(IRL00302) LI420020 (3 o) 0 SVIA/304 1
L0074 (20 1) Rt 22 Seack 0 (1
114180 (2 ¢ &)

LIIC002T (3 €.} Wasts 1(1c)
115630 (2 =2.)

S Doty ke (L1003352) = 150 g LILe00es i' Itae )
LI100040 (400 <]

s il

Bosiad Waler (LR1D2000) {15120080 (2 1 c2.)

drnmbang weter {LR200COL) P LI1200%0 (4000 Il ox.)
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Withdrawing Items from Inventory

Selact Sarang llate Sroanon Nan Prosucian Repud
Ste Code Stm
i=i - MIGH SCHOOL  |=.
B Plan incomplete Pian Complete [l Record Complete [l Withdrawal Comgleta
Broakisst Lunch
" o November 2011 LS “ o Novesber 2008 LI

> B N 5 N

7 -’ » H 7B ® N

4 o) ml [

Snack Juesday, Noveenbar 2. 2011 | Supzer

" o November 2011 row EETI Novesnber M1L DTS

S M T

On the Select Serving Date tab of
the Plan screen:

= Click a calendar date with a
status of “Record Complete”.

Selac: Sarving Date Erodosnon Jlan Preducsan “:u’—
Plan Detalls ol HIGH SCHOOL on 11282011
Status BB Recend Cemplote Recerd Comments
Serang Date 1e2011
Mol Type Beralfant
Added By Cybersof Support
Added On 1172091 J05 P
Modted By Oybersot Suppodt -
Modded On 120 343 PM Is Offer vs_ Senve
| B0\ Grmup Ranred .’a-:vl tmu- l'-lwlf [ ot |
Prevtheal 10 R .
Produaiion Recoed
Prvaktact K47 10 =
pravesy |
Goder 712 10 (W &
Hn Cante 10 f'!",?'f‘,".’,
qun 0 | Add Weow em |
Slooa Ronis Save Rewsd
Manu hem ot Pusd Lt Cam Terpera
T Camimutan - (et ks saosaed
| » Catagzey: Extra
10-Shared manu
3 Cans 3 cigie

On the Production Record tab:

. Withdrawal
= Click .
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23 Nimerotage Withdrom fems < In the Item List:

See Code Site

B ThiE @ carend bansaction @ Yes N

Comments
Production Witharawal foe Seaakdast eo 11252011

Resson
Select 2 eason | .

T

Rawe Rew Derrgtion Qoet Ve Ut Gy Boaen Un Gty Commets
“  Stomsge Categony: Cocler

03088 braser maskey hests sl 45 Catn 0 et rcan s &) T = Change quantities in Whole
DSTI053  Poanoes nurset, NIl ani won, ow 450 Bag, 0 0ag 1 B g o b Unit Qt! ! and/or Broken Unit
DSTIDSS  Maurterd 1eedi-dd 2 Cane oL cue 0 Cane 12 tup . = - .
oo D BARDME MEFPTRON PAM RIZA ST 100 Cate . & Tun . Cuw £ Tan o :' g!y’ as neEded by enterlng neW
DST033  ooegejuce 2 Cate, 350 0 Cate £ g (%] B amounts.
DSTIONL  Cammn 1 0 Caie 57 big 0 Caw g =

v Stmeage Catagery: Doy
DINIOY?  weao O Can, -3 £ach 0 Cate 3 tah L™ =
DITION  ooanuireed 16 het grep nesod 263 Bag .0 bag o ey 1 3eg © =
DSTI0M 0Mani e 10 NOR0L0 DOtoMeETno 164 Bag. 0 bag 2By LR 0] ‘) :'
DSTI0AT  iadeed it weodS | 0 Caie, 4 Lach 0. Caie e W) 2

[25 Primecobdge - Withdiaw Items o
Sae Code Ste S
G SCHOK
s this 3 cument Mmnsactan % Yy Ho
Comments
Pood With I for Brwaidast oe 117297011
Reason
Ealact 3 mason >
Rave Nam Desarsgtion Qo Whete Uret Qty Nroken Ut Quy Cammenis
v Stursgs Categery: Cecler Woed cosnty
DSTION)  Frazen seety iveets-51 45 Carton, 0 iheet £ Caton tinet W) 3
DINOSE  Potster, rusal, Mesh and <in, 1ew 153 Sag, O bag | tag 2 bag L ) k-
DSTIONE  Muctens 1000y & 2 Case, ) ep b Cane 7 am = .
x ® ke = Add comments to an item by
DSTI05  RED SANONS PEFPERONI MAH M2ZAAL 100 Cace, 5 Eacn 4 Cxae son B 3
OSI0M mienge poce-ms ac 2% 1 [X° . w L @ H
warge pous-ased k55 59 e « ©® X clicking Add Comment ( )in
DS Cunn temh bl 1o . % =) | an item listing.
v~ Stonpe Categony Dty
DSTOST  wd o 0Cae. 5 Eam ¢ e ion k3
CSNOY)  osiomsdnted L0 Tied pees-metind 3180 . 0025 L2 ) oy 0 :‘
DTN orewndinksd fo chepped prepreathed) 134 Sag, D bag T a3 2 hag «Q =
DETIONT  ledued 3t Wl 51 OCae. 4D © Cane 10 W Y
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Notes
Cumin seeds

For special dietary requirements

e\

In the Notes dialog:

= Enter comment text.

= Click @

Comments

Reason
Salect @ reasan

HOH SCHOOL

%5 thes a cusent transaction ® Yes © No

Production Windraws for Broaidast on 11292011

Reww e ODesarption Q0M Whiede Unit Gt Rroten Unk Gy Cowveents
v Songe Categary: Cocler-Waod county
DSTIOST  Faeaen patry iheets 51 15 Catan , O dhaet t Cwtan rmet 6 ¥
DS54 Putatoes, tuset, Thesh and shin, ia 256 Bag, 0 Beg 1 8ag o oey 9 3
DEMASS  Murierd aeei W 2 Coe, 4 2up B o weap & 3
05145 AED BARONE PEPPERONI PAN FIZA. 52 250 Cate 3 20  Ome b o :‘
DATIANE  srange jutiewood 3 Caie, 2310z £ Cae = up [ *] p
CANOSL  Cumn seecs 8 Cie, 51509 ) Thes = =
v Snorege Cxtegory Dvy
DSTAST  wsd ael ? Cate S Each b Cme Do o :‘
ENASS snmnifivied fe e greg-ocind 95 %ag, A hag ¢ Sey D bag Q :‘
DATINS  smamfinkss 10 ugped prepeethod) M Rag, G oag it D twg o '_7.
CAT0ET  lodns il wead b1 & Ceie, 45 " t Can e ) =1

_'i

= Delete an item by clicking
Delete ( = ) in an item listing.
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(2] Frimesekdge - Withdiaw ftems o

The 2atet Sats Down (arrezendd e (he Withdeaw Lisl

Ste Code Sie

4 2l 2l )
Is thiz 2 cumnt transachon # Yos HNo
Commums
Praducsios Wihdrawal for Braakdast on 11/29/2011 -
Amasen
| Sefnct 3 meanon -] |

Ramee Hemn Descrnttion QoM Whake Lired Qty Sezhen Ung Qy Catemerm
v eageCategory. |
DIMTEE  Praven pasty thests-51 4% Cartan, @ thew = Catan et &P ¥\
OTINISE  Pateioey. nunset, Feeh and sha 1ew 150 Bag . O bag 1 g 0 g © X
{
DSTIESS  WAcerd teech 5T 2 Cme, 1 D 0 Cae 12 e (%) B '
DSTIESE  AED DAROME FEFFEROM FAN RIZAS] 400 G, & Fach « Cae ton @ =
OSTHSE  amegejuce 2Cxe, - o o Cave twe @ Tl
OSTIONL  Cuwm deeis 0 Caie. 57 1oy 0 Cans Tew = ¥
v Wecege Catagony: Ovy
OUNLAT  wnad e 8 Conn, 5 tah 0 Cane e -
DT artonadrked 1o teed prap-mrthad 295 Bug, O bag & Dag 0 by [+ T
o €13 thepped 134 Dag, O bag 2 cwg 3

Addl e

The item is removed and a removal
message appears.

2] Frimesekdge - Withdsaw tems a
b 2]
o Lim
Reme fen Desargtion Qe Wk Una Qty seen ne Cry  Commerms
v Swcoge Categoey: Cocler-Woad county
DSTSOS3  Frones paswy (npets-S) 45 Chrton, 0 shest 5 Catan coenr &) b
OANNSE  Pataliny sl Sesh and s, i 15 0y, 0 bag 18y 0 by “ P
DN Muserd seediAl 36 Cane, 1 cup 0 Cane zwe & E
D105 NED SANOMD FEFVEROHEPAN PIIZAA] 200 Cmn, & Eaem 4 Cane cun -
OINI  artenge jueswosd I Cane 3% pcp 0 Cane = wp (%] |
.
oIl Cumk yeeth T Teir, AT by 0 Cane g | g
v  Snge Category Doy
OSTIOST e iy 8 Cade. A Taw 0 Cae I (] i
DSTMESE  aNWCOSMNKs 16 Med Drep-nrihad 243 By, 0 by 5By oy & 81
DSTHEE  AreauNmes 3 (hepped Prepeeinag 184 By, 0 bag 2E8 oy W |
et L5
Heom Category. Mawes =
ftem Descophion:  Chicken Crackee Crinchers | :,
[»'s 2] 4 pCNBox, 0 boxes
Vhale Unit Qry 5 pCHBm
Brokes Uset Oty 0 baxes
c s Noaded v exae meaks reauned fe wators| -
[ fwi_‘
. Bty -

Add an item by:

In Item Category, choose a
category.

In Item Description, choose an
item.

In Whole Unit Qty, enter the

number of whole units to
withdraw.

In Broken Unit Qty, enter the

number of broken units to
withdraw.

In Comments, enter comment
text to document the addition.

Click !
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An add message appears.

{53 Pémsaiitge - Wit Mo -7

ettt i » In Reason, choose a reason
e Cote = T for the withdrawal.
M then & cusert tramaaction. # Yea O No - Click
Commarnts

Production Wihd for Seanicfast oo 11202011

3 4

Rem Destsipponn hisie et Qb

Commarts
= .
L —— o In the Withdraw Items dialog:
Ste e HIGH SCHOOL = Review the items, quantities, and
et SNt i comments for each listed item.
Reasen Usage
¢ Pn /i for B on 11292011

« Edit Withdraw Quantity

|

Whaliny  Brabenling to return to the editable
Nerw em Dnoutien Qon o oy Comwments
SR s Withdraw Items dialog and make
DEUOS  Pescen parhy theets 51 B cwtan e changes.
Ton :&uu suaset, Leih and sea 230 84, 0 beg - Pyee C ﬁ wmd
antirm ¥yl raw
DAY Mysterd seeds 55 20 Cave, 3 cap 8 Tmie 12 o M
= Click to

LD BARCHE PEFRERONI It
oAMasE e 100 Cain. & fach 4 Caid Sran .

pezi st complete the withdrawal.
DSTIASE  3renge e ICose JSup O Cmn S up
DS1ORT  Cumwn seeitl 0 Cave .57 tavp LR+ 1] ity For ey Metang regurement
DETIGNE  Chickan Crarher Cruschery Spinitan.e 1PN O Sexm Sy s Rt Ml e S

bomy Auton
v Songe CoegomDy

DATIAST w0l 0 Cope_ 5 Exen # Cnme 16

Ao Paehed 1s 11ied prey P .
L 2055880 .0 bag g d8ag

snaTipekes 1 Mogped .
LATIN ito a 154 829 0 bag I8y LETY]

| « Edtyaharan Quarmy | | Gootm Witharaw
EL & T '
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Ske S— s HIGH SCHOOR
Trmsaction Date: 1142011 23132 PM

HReasen Lisage

C P g for Brashiast on 1202011

Wil swral e

Rerw Rem Dusiriptonn Whalsilret Qty Sraktemiinit Qty Carmmerty
v Seerage CategeryCoole

DINASE  Frazes pariry sheeti A1 & Cartan 3 shee

PATISN  Patatoer, ruviet, flewh ang kin oew I g Dtag

CATIASS  Musters feepsSl 4 Cxie 2w

CaNSse RED SARGHE PEIFERCHE AN FZZA-L) 4 L Stmh

AT wange uxe G ime ‘e

C5TE Cummim il 2 Cne 2009 For 1peual Getary reguivesseniy

DSTNES Ohckes Tracker Crenthan Spihlion 0 maws Praded tar sxtra mesh regures tor antan
v SongeCategarydry

DSTAST  woad dwl Slme 7 st

CAMSES enioauinbed Lo ied piep Sethog (3 0bsg

Dimoes to choppes Ita; Obag

A save success message appears.

To print the withdrawal:

= Click

Print Withdrawal

L N S oft » Wi v

Withdrawal Date:
Reason: Usage:
| Comments:

Firgh | Wl

——r

Repzrt Ounerated On: 11/4/2011 3:23:48 pN

Withdrawal Report
PR S SCHOOLS

Site Name: e L HIGH SCHOoOoL

11/4/2011 3:04:55 PM Withdrawal #:

Amount:

1541

$852.32

Producton \Withdrawal for Breakfast on 11/25/2011

e B =

Hems  |Ttem

|Quantity

| Storage Category: Cooler

DST1016 | Chackan Cracker Crunchers

5 p-CN-8ox, 0
boxas

s2.25

$11.25

Needed for
extra meals
required for
L]

Frazen pastry sheets-5.1

5 Carton, 5 sheet

$40.00

Potatoes, russet, flesh and slan, raw

i Bag, O bag

s1c.00

Musterd seeds-SI

0 Case, 12 cup

$50.00

g:lo BARON® PEPPERONI PAN PIZZA-

4 Case, 5 Each

£100.00

orange juice

0 Case, 5 cup

$100.00

Cumin soeds

0 Cava, 2 bag

s20.00

requirements

urad cal

0 Case, 2 Each

|omonsilinked to fned prep-method)

& Bag, 0 bag

omens(linked 1o chopped prapmathod)

2 Bag, 0 bag

On the Report Viewer window
toolbar:

(ﬂi\)'

«  Click Close ([E2]) to close the
Report Viewer window.

= Click Print

.

Dk This report may have
multiple pages. Check the page
count on the Report Viewer window
toolbar.

Page 43

Cybersoft Technologies



Chapter 2: Plan and Record

Production User Manual

Winorsnal £5531 has Destt sotenaslilly s

ot

s' O — > - "Gﬂsmom
Transaction Date M0 2312 B

Reason Usage

G P Wibdawal tor an 1V2S201Y

Vit aeval o

A save success message appears.

« Click Close (B).

Aarer Rars Ottinpion VIONUNE Gty SieknUnit Q1 Comments |
 Serage Catagery Coste {
oanoas Frozen parlry dvents-A) 1 Cantom S et ‘
OATIOM  Pobatues rumiet, therh and skin, rew 1oy D tug |
OIMSTY  Musterd peede O Can 12op |
OINIE  BID FARONS PFPIR0AN PAN FUZA AT " Cane S tam |
QSTMESE  evanpe Ne 0 Case e i
Sheu Cumin soess LRe ) 1 FaO1pmnl Gty ingurtreent) !
- ;1511.1.36 l:'j.-'l r«»» Crathes Crumcrers LR 0 boees Mo e 100 &¥108 medli reguaied e mston ‘
w  Serege Category Dry |
OINEST  wed 2l 9 Cane Itan
OIS enaminked 1o Tied srep swthed hag 0ty |
‘M‘hﬂ d10 Mogpee hn i oy
1
- The Production Record status
eC o
changes to “ B withdrawal
Selecy Serpng Dt Paoducion Pen Prosucton Pecosd

Plan Datalls of PARKERSHURG SOUTH BIGH SCHOOL on 117292011

Stus W Withtrmwal Complets Recoed Comments
Senmg Date 112572014 .
Meal Typo Braghfat
Added By Oybersot Sugpart
Added On 1V2011 3.05 PM
Medfied By Cybersohl Suppert i
Medfied On 1011343 PN
RD4& Groug Fomned Count Adusl Count |
Presovood 10
Bresstast K12 10
Goaes T2 10
Als Cae 10
Ak 10

Complete”.
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Viewing a Withdrawal

the Record screen:

::d-;x Sereng Datz Peodtinten Pan Prosuctian Revend
Sie Code 52 . . "
502 ] PARKERSBURG SOUTHRGH SCHOOL T « Click a date with a status of Il
Withdrawal Complete”.
W P bcompete e Compiate [l Racerd Complete T VWidimwa! Complete
Breaktis! Lunch
“ o Novembier XI11 »on “ o Noverber 211 L

¥ =

) - N

On the Production Record tab:

Hecoed
Celect Seren Dare Paoducaon Pen | Prosucton Pecosd Wiew Withdrawal
= Click
Plan Datalls of PARKERSHURG SOUTH WIGH SCHOOL on 117292011
Status B Withstrewal Comalets Record Comments
Senmg Date 11292014
Meal Typo Braahdaat
Addes By Cybersolt Support
Added On 112011 3.05 PM
Modiied By Cybersofl Suppert
Medfied On 1011343 PM ta Offor vs. Sorve
RD& Groww Fomned Count Adusl Count | i th W‘
Presomoot 10 -
| View winacawat |
Boegrtast K12 10 E—
Geates 792 10 LEs Bedpes |
Alx Case 10 |k Sacr Moo {
Ay 10
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[ Primerobdge - Witldvaw New L]
 Adust Wendrawsl || Cances mbasmw | | St Wil
Ste ——— s e HRGH SCHOQL
Trmsaction Date: 1142011 30455 P
Reason Usage
Ci P M tha for B on $1292011
LIl Rem Deeimpoins WhalsUrst Oty Bruteniinsl Gty Commarts
v, Seerege Cemegery-Cocher
penais Crackas Crather Cranthen Lpinten 0 bcom Freded ol extre nesh regursd far astan
DATIAEL  Cwwn weeds Tlme Iy For ipaiial detary regurmments
DSUA5E  Frozes paitry onesti ) § Ctan § shest
DANASS FAntees wede-il 2 e Ly
DFNAS  oange pxe Cme Sop
DET058  Padatoes, rusiet, Nesh and 1NN raw 18 0bag
v Sterge CtegonyDry
PATIND  aniooulnbed 1o chapped prepnsths @ Ik Doag
CAMASE onensinied ty fred prepsemon 371 0bag
OAN04T st uat R & Emch
{
Adjusting a Withdrawal
) Primecotdge - Withdraw Items o
mwsm[immxlmm = Display a withdrawal from the
site S—— S HGH SCHOOL Production Record tab of a
Transaction Date 19172011 6:00:08 2N . "
date with a status of * Il
Resson Usoge .
c “rod for Braatfast on 120111 Withdrawal Complete”.

Withubrnwa! Hpms

! L Rem Denmptian Whateuret Gty Bratermint Gty Coweverm

w  Storage CatagonyCocler
OInes unn S Bag 0 bach
oiTioRl Clrman jestn D Carw Wiy
DsMo0s3 Frazen paitry sheets-51 7 Caten 10 theey
oaness Mudterd weth 41 3 Caw B ap
osnoa AYINGE e WD 7 Cmn Bow
OsTiose Patatoes, resiet, Besh ang sin, taw Sk 0o
DINMA  HEDSARONS FHVENCRSMN FIZALI B Lo 0t

v wage CategeesDry
osnor todized 148 wo0S- 21 D Cate 3 Bach
osnNo » ta chopped @ = Bay 0heg
OSTH058 GromEinied 1) el prepawthod 166 Bag 0w
osnost et dal 0 Caue Leach

| Adjust Withdrawal ]
= Click :
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(5 Piditgs: Wivven oo

Ste — s HIGH SCHOOL

Transaction Date NN2011 40000 A

Reason Usage [=]

2 : Noeded to odd exirn sak used for fostival i

|
Withdrawa) Bems

In the Withdraw Items dialog:

= Change quantities in New
Whole Unit Qty and New
Broken Unit Qty as needed.

« Add comments to withdrawal
items, as needed.

Ste —— s MGH SCHOOL
Transaction Data: 11742011 40000 AM

Redsan Usage-

Conmmarty Veodod to nid axts sa unsd for fisthw

Witherawa) hems

Yerve Ram Desiphon Whalelinit Oty Drakenlivet Oty Cuwments
v Soesge CategerpCocier |
DETI06e unn 5By ¥ Ean
vsnivey Cunsn veads U Cae 3 taq |
osnems frozen patlny sheets-$ 1 T Caton 30 et
osTioes Mucterd weess 2 3 Cun My ]
DITION  wrange pie 7 G % oup
DT Satatoes, meniet, ety andt aan aw 30 g A i
DSTI0S6  FED BAROHE PEFSERONI PaM MTTAS ] B4 Cate tbHmn
v SurageCregirOy |
nsTiceT M e D Caie ) tam Phend ootrs tor g camng Teitiow
DInsD el ed 1O chapmed prepmetha Sk R l
DSTLISE oo ibmed 10 Hed pres-metha ot 166 B35 LYY !
DENINT  ead dal 0 Caie 1tath |
{
Damsction ®  Davusction Detus Duts Luemert, Voerted by |
MEL TS OGTUAEI Mensed s i o st et Spowout umee |
5y Sever 4 1522 LINRNY 40508 P Revesial ranadin Cibeoum Supgen |
1By Crigna Tiatuactan s LS PA0ueton VAINI aeed! for Evasitan en 12002011 Lyvenan Ssppet

Rerwe Rem Desnphnn Tl Quantty New Whalelsed Oty hww Brotenidest Qty  Pear Cassranity U pdat& WJth drawa]
© Sinrege Catageory:Codler = Click A
OInoss  IrTL S Bag 0t ' [ B Eaen L *)
DETIONE  Comtim peads LESTER T ] ’ Care L] by o
DAMASS  Frasen santry dheets-5| T Cartoee, 30 sheet 7 Canteo " heet (&}
DATIATE  Munters veess B 0o Mg 3 Cme M g o
CETIASE  onnge juie 20he Bum 2 Caie % 3T 0
DATIEM  Potatmes, ruviet, Mo and shin sew 73 Beg O beg E s 5 ny [ * ]
DSI0S  REDBARONE PEFFERCAESaN PIZAS]) 84 Case 0 Eam “ Case ' Eam [ +]
v Storge CtegoryDry
DSTI6T  edued oF 0 Cata, 1 Ench ] Case 1 £ ','
DsNos Fked to (haopes 3120 25805 0 bag % [ ¢ o Q9
OINeS oscenadnted L Med prepawthon 186 Bag O ey »e Bap L] ey q
DSTIOST  umd o 0 Case, 2 Each ' Case 2 Each [+
| ot sz | G |
1
i —
23 Pramesuidge - Withdraw Ivems a A save message appears.
The scuatmam Sas been damedt ﬁnla;,

The Transaction History appears
with a list of all transactions
associated with the withdrawal.

« Click Close ( 8 ),
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Cancelling a Withdrawal

5] Primesukdge - Witk [t

1’1mm\[_nqw@u_} Prirt Wi orwal |

Site S — HIGH SCHOOL
Transacbon Date 1272011 24126 PM

Rana0n Usage

C Prod: h for Breakdast on 1171342011

Display a withdrawal from the
Production Record tab of a
date with a status of “ [l
Withdrawal Complete”.

Cancel Withdrawal ]

Terem Nem Desption W Gty Urower s Oty Commenty . CI|Ck
v Stooepe CatmgocyCooler
QsTingl Cumin ey 0Ce 45 bag
sT1033 Fegzen paitry ineets. 5 37 Catan 10 Shest
oAnoss Muafterd seeth-3 14 Conr L
USTION Patatoes, turmet Teih snd stn s 125 5ag 0 tng
psniose PEC BAROME PEPPERON] Pay AOZA.S) 15 Oase Efaon
v Stwage Catwgonevy
Qsnoer r1ofeed 1ait 0 Caie S Ly
osnow anmni ok ss '3 (hogpen prepmethod 1% Sag 0 hag
pETI0% A0 Pieked 20 110 pesp methad) 82783 D bag
osnos? uied dal 0 Cane 3 Lach
= In the Notes dialog:
Notes
L ]
: Enter comments to document
Cancel Comments (required) -
School closed due to bad weather - the cancellation of the
withdrawal.
|
v = Click ]
@ Cancel
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B Dot i it A cancellation message appears.
P enaia {
The Iransscsos lieg hean tancatbil ‘Lu;nl
- . . .
e The Transaction History is updated
| Prnl tdnacaeal .
D to reflect the cancellation.
Sde PARKERSBURG SOUTH HIGH SCHOOL
Transaction Dte 1122011 34126 PM .
= Click Close ( a ).

Rassor Usage-Wood county
Comments P for S on 111142011

Neme Bem Deprgtian Whaksune Quy Rrossoura Qy (oamers;
w  Seecage Catageny:Cocler Weod ceunty

QT e Cumnseeos 0 Caie Wy

osMes3 Frazen paitry iheets- S8 37 Coman 10 4hect

Q5Tess Mhustend seeds Sl 16 Case W oup

osness Potaoes ruiset Nesi sl Won, aw 15 Bay 0y

Osse ALD BARCRE PEPPENON ey PUZA ST 16 Late e
w  Seecege Categery:Dry

o) WG M W03 51 0 Cwe S fan

oSN ORI B (NIfaeD Dresmetnon 159 6o vy

e QUONTIMES] 1) TRl (was Metron BT Ry bosg

OS5 una o 0 Caie E3 00
Tiamanos s  Jamahen Deteh Qe Comewnit Adzdfied 3y
1aes Rwversal to 149 LLAGOLL 43038 P Schack chsed due 19 had wralhe Cptersant Seppan
150 Crigrval fransmctian 112720011 DREE ML Pradution Wesdumvel fur Soesstant s 11245011 Cyreruan Szppont
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Production Status

Production Status displays a set of listings for a selected
site, meal type, date range and status.

Plan and Record

Plan

Record

é Production Status

By default, on the Production Status

| Production Status
| |

St Seatan

Merw Ute

Tomact Ferson

Froguction Status

Contact Muse

page:

She Coow Sie teal Type
~ALL ~ - ~ALL - - - ALL - -| . .
= Site Code, Site and Meal Type
From 1/12201) U To we2013 I are Set to ”ALL".
Swnen —
Plan not Compiete [= | Search |

= From and To are set to a date
range from the current date and
prior seven days.

= Status is set to “Plan not
Complete”.

Page Functions

Description

Search

Click to display all records that meet the selected

search conditions.

Listings: Sessions

Production Status

Date Meal Type Site

Contact Person Contact Phene

11/5/2012

Lunch HIGH SCHOOL

11/6/2012 Lunch HIGH SCHOOL

HIGH SCHOOL
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Date Calendar date in the selected date range.
Meal Type Meal service.
Site Site or location where meal was served.
Status Selected production plan status
Menu Line Individual menu line.
Contact Person Name of person listed in Contact Person on the General tab of the Sites page in [System].
Contact Phone Phone number listed in Contact Phone on the General tab of the Sites page in [System].

Displaying Selected Status Listings

On the Production Status page:

| Producton Status

S4s Code S4n
502 |-
FIOm 1142012

Statws
Plan non Compleds i=

Production Status

Vs e

P reconts 1o deeloy

HIGH SCHOOL

5 To 1132012 .

Meal Type
|Lunce |

Crartast Forvam

» Select search conditions/criteria.

Search

= Click

| Production Status

She Cooe
w0 -
From 1va2012

Suns
Flan not Compilete I

Froduction Status

Masl Type Sie
WAL

Hnwag Lamrh,

e Loact

ILS/2082 oAt

U5 To 13m2012 o

HIGH SCHCOL

| Bearch

Status

Medl Typa
Linch

Contat Penom Carenct Prom
Yo tar Watecrn Wl

fozasm Pabeccy 10

Beveccs
Petecza wl

Fuza swr

Fuas e Badecca 610

All listings meeting the selected
conditions are displayed in the
Production Status list.
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Order

In this chapter you will learn:

v

AN NN

Generate a vendor order from a Production Record.
Change a vendor order.

Place a vendor order.

Cancel a vendor order

Print stock items from a Production Record.



Production User Manual Chapter 3: Order
Order at a Glance

Menu Function Description

‘ Production Orders | Display lists of production records by site, meal type and status for a date range. ‘

Note: The menus and functions to which you have access are those appropriate for your role with PrimeroEdge.
When you access the Order menu, you may see a subset of the functions listed above.
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Production Orders

Production Orders display a list of all generated orders for
Order ce a selected location and date or date range.
é Production Orders

The system setting, “Production
Order Dates Types”, specifies

Aea Sita Code Ste

WOOD COUNTY SCHOCLS [=] | 201 +|  BLENNERHASSETT ELEMENTARY SCHOOK . whether to display From /To

From fe selections for a custom date range
Y203 1252013 \é One Qrger Ser Vendon Iw—w‘

(first image) or to display a list of
week selections (second image) for
the next eight weeks.

By default, on the Production Orders

Area Sita Code Ste .
SCHOCLS | = a0 - ELEMENTARY SCHOCK . page'
IR = Area, Site Code and Site are
012872073 %0 02002013 [=] 1 One Order Per Veador [ Get Detats |

set to the first selection in the
list of selections.

= From and To are set to a date
range from the next day's date
forward seven days.

= (Week Selections) is set to the
next week.

= One Order Per Vendor
options is cleared/not selected
(no check mark).
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Displaying Generated Orders

On the Production Orders screen:

o = Select a site code/site.
¥ =] - - HCH SCHOOL  |»)
= Select a week or a date range.
From To ey
117011 B 1inagon & | ij
M . Get Details
M T W T b = Click .
"
" ! 1] e N l
¢ m W13 1€ 37 18 1
“ o 22 BN b
o A2 »® ¥
e —— A message appears to let you know that

HIGHSCHOOL [

Frem To

1172011 T tieseon 5 | GetDetabs |

Al vendors and exceptions-  |w|| | Print Stock ema

Sow s cuh 0490 L0aw)
ABC fum Food (10400, 10401
Test senoai g NeD

Hastal WHEE Vansor (1 Bie) [10559)

Mocod Onders

Yenoa Onpey States
Wadote Compary (LOUM] 10481, 104D LI9AT. 10439} Orsens Gerwrmted
Watnast 2080%)

Moduchen Ead Ote

Ordeni Geraratag
Coders Geravarted
Orden Geserated
Crdens Garwrated

Orders Genevitey

Otaer » Devvery Sate hexu et Moductnn Sttt Date
1= 11419088 13,263 00 112420118
W20 0m oo
0 ong £2o%m 12108
108 e 1 &80 00 1370t
__Mg L1ee 1230w 14212088

orders for the selected vendor have
been generated.

All vendors from whom recipe
ingredients will be ordered are shown in
the Vendors list.

Order Status displays "Orders
Generated” when a vendor is selected in
the Vendors list that has generated
orders. A message appears to let you
know that orders for the selected vendor
have been generated.

For vendors with generated orders, the
order number(s) appear next to the
vendor name.

In the Placed Orders list:

= Click the Order # in an order listing.
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Thea codar has @ stanus of Tgen
| Po— —_—
| Cances Qo | | Swe s amphane
. See s 4 ¥ HGH SCHOOL Ovdur Oatn 1WA
Viesdot Prodecs Caeparry Dulvery Dute 122
Commarnta Dnger Status Ogen
| Ontecs Rerse e Desenatias Weore Ungs Tetat acvcrart
v Sesvege Categery: Cocle
nETIeM Frtatans. (Ui, et and T i % Sy L0 00
DI04 Supplad by wermoss- 100 Wlane 12,0000
~ Sweage Cotegory Dry
DiTI0RE e dnied bo Cropped perm et 23 U000
Tamse
o st ongee |

A status message appears above the
order.

On this screen, the order can be
cancelled, changed or saved as
complete.

Changing an Order

|

On the Production Orders screen:

| Prodwection Osdurs
| . .
ek = Select a site code/site.
el - - - MGH SCHOOL  |=!
= Select a week or a date range.
From Te .
L d W e 5 [ Getosen |
¢ NowmeaXil s W . Get Details
M T w T = Click .
A; T &8 1IN N
8 RURECERTRRTRE Y
€ 0 A 2 B X 6 \ 3 1
P ' 2 ™ ® |f , Novemier 18 2011 )
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I In the Vendors list:

‘ Crdders for this Viersior me wivndy peweated

Produttiun Ondees I = Select a vendor with “Orders
Sta Code St Generated” in Order Status.

- e R TR
from L. = : In the Placed Orders list:

1972011 11482011 T | GelDolats |

A1 vendors and exceptiona~|=] | Fum Swcehoms | = Click Order # in an order listing.

Vandors

veraar Qrmer Raras

|

Sam s
ABC Fun F303
Teuk vengoe

Farrn WHAL Versler Svo B

Placed Urdany

Oemr » Dewerp Detr bevourt Muducien e Duts Modudion tad Dats

%:‘ n a0 e saam

In the View/Modify Orders dialog:

= Verify that the order has a status

of “Open”.
B 02e201
Producs Company n2en
Open = Click .

Dstist Hepw Rew Deionpron Veeaw Urets Tonsl Avoure

v Sterage Camegury Cooler

osTese Potataen, muniet figdh 590 DU, A sty L9000
v Rwege Categury Doy
PN 19 chapp el pony: 3 fag o
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e e
Ths ceder haa 2 simes of Open”

Dalivory Information

ShpTo

G BOHOOL - Prachucy Comrpany

Ovder Do Delwery Date Delvery Schadule
Mon “Toe < Wed
Lead Time 2Days e Fi
Ongor & 10400 Veodor Comments wiesss piace orders afiest 2 Saps it
wvanee |

Sompets Ordaring Cortact John

| Bwecn to Curcs Eny voew | | Pve Orges Gue |

Mo | i

Sterage Categony Cooles

rapey

WO ™ Cane (6 Fsunt

Kt TIALPYDIME COMPIRY item wocn Care a500 ey

Lt recemed pece few osnn Caie 52 a0 ) 0000
M it o, WoC M Can 000 Cusi 1110 000
Mewng Avrage pres Ham oanso PCN-Ban 00 Beg ) poco
Ovanpe Woad czuvty sranges | woon a3 3 Sag 130000
Sotataey mastet Hesh and Gin raw ;N s Bag 0wy 120 poco 12 %0 00
Senphied by waetayse. )00 oS Cone 008 cupt 1100 0000

v Recege Cobagory Dy
tanane woC s B Catan 0 eme gt 03T §o0n58
Caltarria Pagapye. woo T Cortan () Factd $100 0o
M VO w030 County WOC23 Cxtan 1100 bagl 5200 0000

I| forked 0 Chosped osniee » B g 520 0000 §760 00

wmotainted Lo ned preg-nthod) asnesy Bag 2 bag $20 0000

v Storage Catagory Franser
Figten (A 1oe beesitay

In the expanded View/Modify Orders
dialog, do one or more of:

* To add an item, enter an amount
in Whole Units.

* To remove an ordered item, clear
the amount in Whole Units.

= To change the quantity of an
ordered item, change the amount
in Whole Units.

= Add comments, if needed, to
document the changes.

« ciac e,

! -srn'#‘{a;'#&@'\m-u:a L

Ths order hea » simus of “Open”

In the View/Modify Orders dialog:

. - . Save as Complete
-°“-““°“"-ﬂl"“"§""’9J = Click \
SR HKGH SCHOOL TN2Z2014
12011
Ogen
Omtrat Neswd Rate Otrinption Whats Ly Tutsl Amoure
w  ecage Cavagory Cooler i
omns Futatany, runiet fah and slan, rew 1238y 323000
v Sacrage Catmgeny Doy
OSTimd 10 @opped E LT N0
wooe Sanana 25 Cantom e
NAn |
< ESLOmN
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A save message appears.

Orderd %420 an been sved with 2 ststus of Oper

CROcH Quder | Saew as Corrgieh |

| Siw S —— HIGH SCHOOL Orshar Dste 10282011
Vendor Produce Comparry Dakosty Onte e
Comtments DOrdar Status Dpee=

DUt 2ewe Rems De10vpn0n Wk Urelx TutM Avoun
~  Saosage Coegory Coole
[ T Potataes, masdel, fiesh Mg Ihin, ive 158 42,500 08
IR Siumage Cegury: Dty
[l n) d to agped d L e 00
WO F3 Partare 5 Catan FLES
$1w
« Et Oroer
—

Placing an Order

On the Production Orders screen:

Site Code Site = Display a list of vendors/orders for
v —— - HGH SCHOOL  [=] .
= o a selected site and week/date
From Te
(1172011 W 1nezon T | GetDems range.
A1 vandors and excepticns~ = | | P Steck ema = Select a vendor that does not
have an Otder Status of “Orders
Generated”.
vesaow Qrosr Sann
Warad
Tam s ot
| 34¢ fup Faes l
lﬂ‘l’ﬂl

| Hamis WHEE vendoe Mo By

Placed Qrinre

| Ougiey Debwery Dot At MOBU®ON Staet Dete Waductian End Cone
|

|
L) a1t 0,76658 142011 1AM
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I’%

|
Production Ostery

Siw Code  Sate ’
Woiln] | M HGH SCHOOL  [=

From P e
{1014 B noe2on | GatDesats

~AT Wndors nd exceptions— v | | PN Steok M |

Vendoes

Vet Crder Vatun

Frocuce Company [10430) Orgery Genmeated

Waoraant

Sam s than

M Fun Pead

Tost verdor

| Marmy WHST Venaor Mo Byl

Itwems Sasppliod by e Vendod

| Nesw Ren Decoopiun While Unsty Mt Tatal
v Debvery Date 11730/2001
(LA adued b 1 Cave 20 Eacie 1100000 e
STHSY Frozes partry = Corten 00 Wheety US0M0 L5000
Add Item
Itemd hem Units
Selact o Hom -
Delivery Date Price Whobe Uniey
117302011
Matom]
| Nest o |
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In Items Supplied by the Vendor:

= Review the items and quantities
for each delivery date.

= Make changes as needed to the
guantities in Whole Units.
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=

| \
Production Ovilery

Site Code 3ae -
v MR S HGH SCHOOL (e
From To iy
11172011 B [vwaween T | GetDetatis

~ATRnd0Ms and sxceptions- | | PrickSiack toma |

Vendon

[ esage
Frocuce Compang 20480
Waryert
Tam s Oult
ABC Pun $any
| Tast venaee

| tams WHSE Cendee Ple Bm)|

Itnom Sepplied by e Vendor

| Bare Rem Oeniriptan

Ot Staves

Qrdery Genevates

To add a new item:

« In Item#, enter an item number or
select the item from the Item list.

= In Whole Units, enter the quantity
needed.

Click Add Item
= Clic .

Whals Ungty v Tote!
v Delivery Dute 11/50/2081
DATIOET ndaed \l Cone 30 Tarny t1c pom HoLo
oaNess Frozem saiity 2 Cartan (0 iheet S50 0000 1152000
Add tem
Inmd Ibem Unaes
DST10¢5 Bagel Seswme Seed. Siced Bake Crflecs. 38 sarved =] Bag (25 cach)
Dalivery Date Price Whole Units
1192011 $20 421 wl
Adatem |
N
ot |
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r
|

Produrtion Ovilers

Sll'ngo Bas

WEiln] | S HIGH SCHOOL (3]
from Ta___ e
(1172011 [ 1neeon T GetDetants |

~All wendors and exceptions—  |= fmamu—

\ L Qraes Stanus |
Frosuce Company s Onoess Geneialed |
| warant
Sams Oub

A3C

unt $a09
| Tast venoer

\l Harms WHSE ‘candet Phe S|

Htnom Sepplind by the Veador

Perw Tow Devmiphan Al lnty Prive Tatat
v Defivery Dste 11/3002081 |
oAToer adced rat ' Cave (10 Cach| 10,0000 112,00
LIS Frozen uaatry 1 Cartos L0 theetl 1400000 1152000
DIN4S Bapet Seiame Serd, Urad: Bake Outer &1 seved " Bag (25 eachy s s
Add Mom
lama Ieem Units
Sefoct an kem -
Defivery Date Price Whole Units
11190v2011

The new item appears in the list of
items.

= Add more items as needed.

+ Ciick Nexta).
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| Production Ostery

| |
Sie Code  Site

i — - HGH SCHOOL {.‘

From 20 P G e
[11772011 BB [vnezon | GatDesats

~A1 wndors nd excestions— = | | Pien Sheok Bama |

Vendoes

Versdoe Crder Watun
[y —— [ p—
Wavan
Sem 1tk

The updated order is shown with the
o new item and order totals.

| Hanms WHEE Vender Mo Bl

Oviduirs (that will be placed
Daiary Date: 111072011 Amoure: $1,135 23 Comments S
\ Fye— Nam Dermrgtion Wra Lngy Py Tats
ownoe? toadioed walt I Con sooo oo
0T Fragen pastyy shests 3 Cwtan $0 .00 1IN m
0irI04 Bagel Semwne Seed Shonct Dby Craflary sy semvet 10 8ag 2053 e
I
= Eak Orcers Frace Ordars
= In the Notes dialog:
Notes
= In Comments, enter text to
Comments

document the changes made.
Added bagels for "Bagel Day -

Celebration" | i
L] IC N

[—9@ [ Cancel
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| Production Ostdery

Site Code Site

W] | SN HGH SCHOOL [
Frum Te et e
[11/12011 B sn201r [ | GetDesats

A ors nd Rcepticns— (=] | PN Eteck sams |

| Vesaten Qrdet St |
Moduce Company (1O Ongery Lenpiated
Waoren

Sam it
MC Pun Pend
Teit resdor

Marms WHSE Verdar o Bory|

Ordars that wilk ba placed

.

Notice that the Note icon changed to
indicate that comments are attached.

Devary Date. 311102671 Amaunt: $1.736 23 Commens: =,
[t momomaryten e B
oSNy nr;1-r~1 att 1 Comn 7 snoo ll(lﬁ
‘ osnoss Frazen pastey INeets 33 Caevan S0 00 LS00 00
DEnoAY Bagel Secwne Seed Shorrt Bakr Conftere v tenved 108y 0w oan
| <Emorone _Piace Crours |
& icon, comment text is shown.
Comments:
— A |
ks Price [ Added bagels for Bagel Dray Celebration l
510,00 510,00 |
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A save success message appears.

| N
Production Osdery

Site Code  Site . .
wilu] | S HGH SCHOOL (3] The order is given a number.
From To s Lot

12011 B [naween T | GetDuas | “Orders Generated"” appears in Order
|

~All vandors snd sxceptions— [= 1 | PIRSKck thma Status in the vendor listing.

L Verdo

Ototr Uity
Moduce Compatny 13480 Qrders Genevates
Warnant

Sam s b

Teit vendis

| Marris WRHSE Verrder Pis B

Orders that will be placed

o 10606 has been successhdly eaved and iz nam Open
.

Delvery Date: 117102011 Amount $1.7352) Comvrests =

CQedar® 10506

| B wrazons ,",'v!f'", ane f""' I,
oino? oduted e 1 Came {1000 1000

| esmom Fracen pattry theets  Cartan MO 513000

| OATI0AY Bagey, Seiamme Seed, Shoeet Sake Cofters 88 sered 1088 s LN823

= i Sel, Sl R Dt 6 o

Cancelling an Order

On the Production Orders screen:

Production Orders

= Display a list of placed orders for a
selected site and vendor.

Frem To
1176011 = 1eseo1y T | GetDesats

Al vendors ang exceptioss. || | P Sleck hers |

Venaar Grdter Stann

Preatios Dummmaey (DR 1OMES (0408 LIMET S04ET

Watwat [10495) Orders Genetated
T 1 dub (W46 10434) Orders Gamerated
ABC Fum Food (10450, 10491, $0505 Qroers Gengisted
Test venoar 2040Y Qrden Genetated
Masinl WHGE Venaor (e B (10683 Orders Generated

Placud Qeden

Crder» Detnery Oxte Aovount Fromumon Stat Dete Frosumon Tna Dete
™3 “nman Tmwem akn " tanaor B
10s) e 1L 200 00 R0 1Rt
108 (EE- T 1E $1.000 00 2Io0n 13372080
g7 e L& 00 Lo a2
J_G /03 13300 1t anan
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On the View/Modify Orders screen:

Pus o has 3 staug of “Opan
T 1 . Cancel Order
c-o!?gw | | See 39 Gompiem = Click .

WPt Order Dato nuan
Froduce Company Dabsary Date 172472011
Order Status Cpen
Caitriit Bovew Hym Cesmption vinoie Uty Todal Aeoure
v Songe Calegery: Coclar
osNase Patatosr, russet 1sh and than, raw ER-E N w0 L0
OSv004 Supoted iy wirehigse- 300 18 Caee 1100000
v Stoiaye Categey Dy '
oMos ANOSEINE RS 1O MOGPPE Prepnstn Oy Hin T 0

In the confirmation dialog:

= Click .

A cancel message appears.
(noerkd 1343Enar besn cancebiad (Clase
The Order Status changes to
& —— HGH SCHOOL Crder Date 111201 " "
lau ncell .
“vmmv Proguce Company Detwery Date 124201 Ca ce ed
Commernts Order Status: Cancelied
Distrit Dewre fen Uestnotan Whke Uty Tetat Avvaumt
w  Sterage Cabegory Codler
(18 Te) Potatos], 1uses Meun 30 Jea (e e 60000
S ST NP IEREE-HY o Owe i e
v Stoesge Cxvegoey Dy
DsriceD 3 hzpged p = teg oo
7 . B - u.nino
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Printing Stock Items

Feom To

Hrn W esent " 'alm:‘,

~Ajl vandors and excepbions— |
Prodece Compamy WeodComnty |

f Onger Shatin
Tast vendor waod thunty
Hams WHEE Vendor (No B}
Watran 00405 Oelert Ganmated
Tam = cub BI400 104M) Oedert Gerwratedt

Qugiers Genraied

On the Production Orders screen:

= Display a list of placed orders for a
selected site and vendor.

= In the drop-down list of vendors,
select one vendor.

Sﬂan’n Sta

-iie ——— HIGH SCHOOL =]
From. 2 (S e
e | nvevon b1} [ Cal Detadta
T S - Ec'-m‘;t-"'-j
vendsr Crder et |

Moduis Company JOAR1 IDNES 10460 IDeEN Ordan Lematated

Wimart (15455 Orden Gmentsd
Sam s cub 10EE, Bk Orders Generates

Crden Gamerated

ABC &

Drdery Gemerated

Frint Stock tems

= Click

Mot 420 M ¢ 100w - b foesd e 2l €<~ — — — =
St Guvarated O ) FA011 110043 AW

| Pamnt
Production Required Raw Materials ‘

MEGH SCHOOL

To: 131/25/2011

= e EEmRS

Frozen pastry sheets-5.1 [Camon = 20 sheet| 38 Carton, © shest | 11/14/2011-Breaifast-57 Carton,
$0.0G shaet

1 Case, O Ench 11/13/2011-Evusklan 3 Case, 2.00
1114201 1-Brwakingt -2 Case, 3.00
Enc

dind sall-wotd-S.1 {Case = 10 Each]

3 Carten, 0 stwet 1123201 1-Lunch.3 Carteet, 0.00
heet

indizad salt-anod-%.1 {Cras = 10 Sach) 3 Cuan, O Buzh [ 11/23/20L 1-tunch-0 Cazm, 1.00 Bnch
L1/2H2011 Lunch 0 Case, 1.00 £

DST1083 Frazes pastry sheets- 5.1 [Camon = 2O sheet] S Canon, 0 sheet | L1/24/208 1-LunchS Carton, 0,00
sheat

O3T1057 iofized sehwood-S.t [Case = 10 Sach) 1 Case, O Each 11/24)2081 Lunetn D Case, 1.00 Emch
L124/2011 Lunch-0 Cace, 1,00 Emn

Pege il

On the Report Viewer window toolbar:

=t

\\- Click Print ( ).

= Click Close ([Z2] ) to close the
Report Viewer window.

% Note
This report may have multiple
pages. Check the page count on
the Report Viewer window
toolbar.
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Chapter 4:
Reports

In this chapter you will learn:

v’ Generate a vendor order from a Production Record.
Change a vendor order.
Place a vendor order.

Cancel a vendor order

AN NN

Print stock items from a Production Record.
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Reports at a Glance

Menu Function Description

Production Print Recipes Displays and prints

Production Reports

Note: The menus and functions to which you have access are those appropriate for your role with PrimeroEdge.
When you access the Order menu, you may see a subset of the functions listed above.
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Production Print Recipes

Production Print Recipes allows you to:
Reporis -~ . . L . . .
ports = View or print a recipe; includes ingredients, preparation

. . i instructions and nutrient information per 100g and per
Production Print Recipes

serving.
Production Reporis = View or print a scaled recipe; recipe can be scaled by the
number of batches or by serving size.
Recipe Suarch Crituria Recipes page:
Racips Cada Rocipe Nama = Recipe Code is blank.
| 5N, S
= Recipe Name is blank.

Page Functions
Page Functions Description

Click to find all recipes that include the entered Recipe Code or Recipe Name.

Page 70
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Printing a Recipe

Search for a Recipe

Production Print Recipes

Recipe Search Criteria

Reape Code
LR00117 (&, 1

Production Print Recipes

Recipe Search Criteria

Reape Code Hecpe Name

waza Cn%-m}

On the Production Print Recipes
page:
= Do one of the following:

* In Recipe Code enter a
complete recipe code, or

* In Recipe Name, enter a
partial or complete recipe
name.

. i (Busearch |

Choose a Recipe

r
| Production Print Recipes

Recips Search Criteria

Redpe Code Recige Name

9, seacch |

Y =l
LSDAB-14 - Paze Crust B-14 t
LRIDDOSL - Puze Depwr w/Mannaa Saute

LR10027S - Poza Dgging Sauze-Tomato Pade .

1 - Paza Plesae

13 - Fuza Quesadiia Oaese

Prze Quemasite Ohwckon

LSDA D-30 - Piaza wen Chewse Topgeng 0-30
ISDA D-31 - Faza witn Ceownd Seef Toppeng D-31
USDA D-31A - Poae mith Pk Tepping D-31A
LRIDOISS - Puxa Beoklan

Ry
LRIOO2ES - Puxa Chesse Roond \

32 - Paza Chase 45

LRIDD3ES - Puza Cheese Stutted Crust (WG

AXQTT - Pazzn Framch Brend

ol et

LRIDOIIS - Puza Pepowrnni®lGunce Beet Exprns

Ry
LRIDOLES - Plza Feppeton Wedga Sesfed Crat

33 - Paza Pupparan: Widos

ARIDOCS - Puza Sasagm e
USDA F-04 - Fozaburger Aol F-04
USDA B-15 - Poyratde Puzzs Crust B-15

USDA D-304 - Vegetable Pezn D-304

LRIOOM - Ve Paza Rownd .

The first recipe that meets the
search criteria is listed.

= Click on the drop-down arrow
in the list box to display all
recipes that meet the search
criteria. Click on a different
recipe, if needed.
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Scale the Recipe

By default, a recipe is scaled by a single batch. However, a recipe can be scaled by the number of servings/batches, or
by the number of servings and/or serving size.

Production Print Recipes

Scale Recipe By Batch group:
Reces Code Racipe Name = Select the desired number of
@, Search
batches.
LR1OO1T7 - Piza Mskan

Reclpe Name: LR100117 - Paza, Mexican

Scale Recipe By Batch

96 (1 gach | sanangs = 1 Batch

@ servngs (1 Batcn) |+ | Scaw Recge | | Scam Proown Reeps |
|96 servings (1 Batch) .

(152 servings (2 Balches)

1208 servings (3 Balches)

1364 (4 Batches)  vngsof 1 each | Scae Rncge | Scake Producicn Recipe |
|S78 =ervings (8 Balﬁ}

&72 sarvings (7 Batches)

188 servings (S Baiches)

64 servings (9 Balches)
GEC servings (10 Batchas)

r

| Production Print Recipes | S-CﬂlE RECIpE

= Click

Recipe Search Criterla

Reaps Code Recoe Name —
B, saarch |

lL:ﬂﬂO'” Fuzs, Mexcan

Recipe Name: LR100117 - Pizza, Mexican

Scale Recipe By Batch
95 (1 each) servings = 1 Satch . o oia -
48U servings (5 Bakches| (= s_m{aweunmjtnu

Custom Scale Recipe

Standardze 15 100 servings of 1 aach + | Scake Aocpe | Scae Foducion Recipe |
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R R . . .
ey To scale a recipe by servings/serving
size, in the Custom Scale Recipe
Recipe Search Criteria
group:
Recipe Code Recipe Name
|9, search |

R = In Standardize to:, enter the
[ LR1D0117 . Przza, Mexxcan -| .
number of servings (default =

. o

Recipe Name: LR100117 - Pizza, Mexican = In servings of, enter the
Scale Recipe By Batch serving amount and select a
t’:;m’f,’::’m'“‘f i serving unit.

Custom Seae Recips - = , Scale Recipe
Stancacdze to: 100 serings ot § [eacn ] aaegm | scae Producton Recipe | «  Click .

View/Print the Recipe
The recipe appears in the print viewer window.

To view the recipe:

—rremrree «»  Scroll through the displayed
e . page using the scroll bars or

LR100117 Pizza, Mexican

Sarvimgste:  1eoch " = Use the page controls to move
Fat gin lowss - u.0t0 among the pages, if multiple

——— o pages are generated.

lmm lu--—--mnm

Fre bast ot bo 2308

Preparetion Imiractons
1. Line shaet 030 with puza

[} 2 4002 01 oven S0 1010 arwes

L4 Seree oo dhon por E0NE

| CCH Mamn | €O Duseription Corrmctive Action

et Hand et Hokieg Dot the foact 4 & Cwmiet e deterrmned bow ng the
bood tarprwratinn vas bolon 133

[ Watritbonel dnbermetion

R e e et

lu:v.v: lu,-'n i:v)x- W Iucoo

" [peo ta) |#e ‘lul m
2301 {39294 |2205% | 1995  [Vearg [1223) (16493 1)N‘0 12443 T[S0 'qu
® ? (3 -
foger | Pro (9] |1 3
Mg 17060 | .400 iJﬁ)il 1016k [eaeas (0902 [Meerg
c o 9
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"o @)y on - 00N »

- .-ﬁ
[ ? G 1 oo

LR100117 Pizza, Mexican

Pumbier of Serviigs: 409
Moktees o/ sste. 000
Wente gabs Towe LB

Pt go lossae |

Swurving Siee: 1t

. ooow

TN —r— In-. za, Maman L1100377 Ima.—uua
Pro-Presaratien Instoe thers
Fre-hask oven e 2908
Frepavathen tesheontos
L Lie shwst pan with sezaa
200030 W e ot 1018 et
| BT IAL 1
1IN wwmuouwmnm:m--mu-
Hood bermywrative was betaw 332 °F
| LT L o ) |
ol Cabarinn Iu:m lns.m JEEETD [:uu }una ]
Mtrsems por 100 g

R

Iluu 7217 |oa84 n-ngll.m

VOIS [ AY.200 [0.300 | Maieg (32500 y"' 1220024 2200 m 17060 |1 300 }I)&‘ llll'l ”“) mwn

=

ey ]m«o

To print the recipe:

= Click Print ( ‘ﬂ ) on the
report viewer toolbar.

Dmowrt] Ih Sood § 4 Casret Be Seturrwind et lang e
food Iarpe e was belaw 312 6

Ty ];;bna Ilu-u [nm'

12230 |1 ey {"“’TA”“ 82117 |Dane mlmq

e

A EREEEESEmEEmEEEEan

% Note
When the serving size is
changed, the nutrient
information per serving is
updated to reflect the change.
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Production Reports

Production Reports allows you to view or print the following
Reporis - reports:

Production Print Recipes

épmdudiun Reporis

o defalt on the Production Reports

Acea Site Code Ste page:
SCHOOLS (o ALL - ALL : . .
= Area is set to your area; if you
S y S Fr T .
T m T (7 T = have access to multiple areas,
ofy Plnase conuder e orvaronment befone pantng these Repora the ﬁl"St al’ea in the “St Of

available areas is listed.
Gt Pacauction Recoed Regan | | Get Acded tems Repont | Get Cary Overs Repont | Gt Flamned llems Not Produced fRepoct

Gor N AeTEuTatie toms Rogon = Site Code/Site are set to your
site; if you have access to
multiple sites, the first site in
the list of available sites is
listed.

= Site Group is set to "ALL".
= Meal Service is set to "ALL".

»  From /To are set to the
current date.

Page Functions

Page Functions Description

l Get Production Record Report l

| Get Added ltems Report | Click to generate a Iist- of all mgnu items added to a Production
Record that were not included in the planned menu(s).

l Get Cany Overs Report I Click to generate a |ISt'Of meng items prepared in the selected
date range that are being carried over to a future date.
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| Get Planned Items Not Produced Report Click to generate a list of menu items that were planned for
production on a date/date range but were not produced.

| Get Non-Reimbursable ltems Report
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Generating a Production Record Report

r |
On the Production Reports page

. Click
[ Get Production Record Report

ofy Plnase contider Mo ervaronment befone printng these Repora
EE NI NN NN NN NN NN NN NN NSNS EEENEEE N EEENEENEEEEEEEEEEEEEE

Acwa Site Code Ste . L

SCHOOLS (= o ELEMENTARY SCHOCL Bl = Select report criteria/
SOy MisaSevice | Pt = . conditions, as needed.
| Exementiry Scrom - | Snack - | Ve B e = .

L oet Aadea hems Repors || Ge Carry Overs Aepon || Get Famed lems Mot Produced Repors

Production Record reports can be generated for production records with a status of B Record Complete and/or
B withdrawal Complete. Use the table below to read the Production Record report data.

Report Field Description

oo

Menu Item (Recipe #) Menu item name and recipe code assigned to the recipe when the recipe was

created
Meal Contributions Menu item contributions to a reimbursable meal
K-8 Projected servings for each Serving Group
(Serving Groupls]) (Serving size and unit)
Total Planned Planned production count of menu item

(Serving size and unit)

Servings Produced Total servings produced
(Serving size and unit)

Total Served Total served of produced menu item
(Serving size and unit

Qty Prepared

Left Over Count of menu item remaining after meal service and how the left over is to be
handled
(serving size and unit)

Comments Comment text recorded on the Production Plan, if any
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dpee Wl 3

Daily Food Production Record
W S SCHOOMS

A ELEMENTARY SCHOOL
Lunch, Serving Date - Tuesday October 30, 2012
Preparation Site: SR ELEMENTARY SCHOOL

Menu Line: Hamburges bar

Total Qly Prepared

| Produced | Uerved
{1 wa)
200

Retum to Stock 50
{1 1602 gass)

Fetuen (o
8N ox)

/2 Veg-0G
L VoQ RO

18 Baikot (nttuce)
10 tablespocn, 2
2/3 teaspoon (Salad
Tomatces)

20
{1 Cn
grams

1

Retum to Stock 13
(2 Cr-grama 1)
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Generating an Added Items Report

T

o Plnase conmider e orvronment befone printng these Repora

| Production Reports On the Production Reports page:
SkeCode  She C L
& ELEMENTARY 5] . = Select report criteria/
o4 g e == conditions, as needed.
[ Esermentey = | |tunen | v B e -
:

) Get Added ltems Report
=  Click I ]

[ o oot Secon oo | o i e g | o oy v e e Pt ot Pt |
| Ger e o Acgn

Use the table below to read the Items Added to Production Records report data.

Report Field Description
Category Category assigned to the menu item
Menu Item Name of the menu item
Serv. Size Menu item serving amount and unit
Comment Additional information recorded for the menu item in the Production Record
School Code District assigned site number

School Name | District assigned site name

Date Date for which data is collected
Meal Service Meal service name

Site Group Site Group name

Menu Line Menu Line name
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@ http://—— © L e /Primero/reportviewer.aspx

4 41 of3 b Pl @ 100% v Find | Next bb~ @) &

Generated On: 11/27/2012 12:20:48 PM

Items Added To Production Records

School System

From : 11/26/2012 To : 11/26/2012

Category Menu Item Serv. Size Comment
WU s MIDDLE- % - 11/26/2012 - Breakfast - Middle - Regular
MEAT/MEAT ALT Yogurt, Strawberry FF-doz 1 each
CONDIMENT Cinnamon Raisin Bagel 1 each
CONDIMENT Cream Cheese, Ind 1 each
CONDIMENT Plain Bagel 1 each

WIS ELEMENTARY 8 - 11/26/2012 - Snack - Elementary - Regular
FRUIT Gripz-Cinnamon 1 package
 MIDDLE “ -11/26/2012 - Lunch - Middle - Regular
MEAT/MEAT ALT Chicken Patty Sandwich 1 sandwich

MEAT/MEAT ALT Pizza, Pepperoni Wedge 1 serving (1
slice)

VEGETABLE Deli Roaster Potatoes 1/2 c.
VEGETABLE Seasoned Potato Stix 1/2 c.
VEGETABLE Tator Tots 1/2 c.

FRUIT Mixed Fruit 1/2 c.
WSS WS ELEMENTARY o - 11/26/2012 - Lunch - Elementary - Regular
MEAT/MEAT ALT Country Steak Fingers 3 each
VEGETABLE Mixed Vegetables (Frozen) 1/2 c.
CONDIMENT Elem/Middle Sack Lunch-Chicken Sand. 1 ea.
ABSSSES S MIDDLE 4 - 11/26/2012 - Breakfast - Middle - Regular
MEAT/MEAT ALT Pancake on a Stick 1 each
MEAT/MEAT ALT Steak Biscuit 1 each
CONDIMENT Honeybun-Wheat 1 honeybun
A S HIGH! W - 11/26/2012 - Breakfast - High - Regular
CONDIMENT Cereal Variety 1 each

(AL 5 1 packeL Lo
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Generating a Carry Overs Report

T

o Plnase conmider e orvronment befone printng these Repora

= Click | GetCamy Overs Report |

| Production Reports On the Production Reports page:
Acea Sio Code Ste = S
SCHOOLS [l 02 & MIDOLE SCHOOL ol = Select report criteria/
o ke | oo = . conditions, as needed.
[Fgn Scror -] [Brskag  ~| 1nz0n B nawaon = .

[0 oo Rumreussaci e opor |

et Fanned flems Mot Produced Repart |

Report Field Description
Category Category assigned to the menu item
Menu Item Name of the menu item
Serv. Size Menu item serving amount and unit
Days Number of days that the menu item can be carried over to be used on a future date; carry

over days are set on the Production Record

On Menu Yes/No; indicates if the menu assigned to the “To Date” day includes the carried over menu
item

Comment Additional information recorded for the menu item in the Production Record

School Code District assigned site number

School Name | District assigned site name

Date Date for which data is collected
Meal Service Meal service name

Site Group Site Group name

Menu Line Menu Line name
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~ Primero/reportviewer.aspx

of5 b bl @ 100% v Find | Next L~ @) &

Generated On: 11/27/2012 12:27:00 PM

Carry Overs Report

School System

From : 11/26/2012 To : 11/26/2012

Category Menu Item Amount
(Serv. Size)

| HIGH - From Date :11/26/2012 - To Date :11/27/2012 - Breakfast - High
MEAT/MEAT ALT 38 ( 1 each) 1 No
MEAT/MEAT ALT

Days On Menu Comment

Chicken Biscuit
Sausage Biscuit 40 ( 1 each) 1 No
' MIDDLE - From Date :11/26/2012 - To Date :11/27/2012 - Lunch - Middle
MEAT/MEAT ALT Rice, White Steamed 68 (1/2¢c) 1 No
MEAT/MEAT ALT Vegetable Salad w/croutons 32 (1 salad) 1 No
FRUIT Applesauce 7(1/2¢c) 1 No

FRUIT Fresh Fruit 76 ( 1 whole 1 No

fruit)
32 (2 Thsp.) 1 No

| MIDDLE - From Date :11/26/2012 - To Date :12/14/2012 - Lunch - Middle
MEAT/MEAT ALT

CONDIMENT Salad Dressing Variety

Cheeseburger w/USDA patty 14 ( 1 each) 18 No

VEGETABLE French Fries-Straight Cut BAKED 30(1/2¢c) 18 No

' ELEMENTARY - From Date :11/26/2012 - To Date :12/04/2012 - Breakfast - Elementary
MEAT/MEAT ALT Sausage Patty, Pork 1.250z 20 ( 1 patty) 8 No

| ELEMENTARY - From Date :11/26/2012 - To Date :12/10/2012 - Breakfast - Elementary
MEAT/MEAT ALT Blueberry Muffin 20 ( 1 muffin) 14 No

| MIDDLE - From Date :11/26/2012 - To Date :11/27/2012 - Breakfast - Middle

MEAT/MEAT ALT
MEAT/MEAT ALT
MEAT/MEAT ALT
MEAT/MEAT ALT

. MIDDLE - From Date :11/26/2012 - To Date :11/27/2012 - Lunch - Middle

MEAT/MEAT ALT
MEAT/MEAT ALT
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Cheese Omelet
Chicken Biscuit
Cinnamon Toast

Sausage Biscuit

Ham & Cheese Sandwich

Rice, White Steamed

6 ( 1 each)

43 ( 1 each)
6 ( 1 piece)
66 ( 1 each)

3 ( 1 sandwich)

150 ( 1/2¢c)
23(1

1
1
1
1

1
1

No
No
No
No

No
No
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Generating a Planned Items Not Produced Report

On the Production Reports page:

ea Site Code Ste = L

. SCHOOLS = = MIDDLE SCHOOL B = Select report criteria/
S RGeSt = : conditions, as needed.
Bheose Scaoon -] [Geonge ~| 1o B oo = . )

- o Plnase conmider o erwronment beforne pantng these Repors . " CIICk

[ Get Planned Items Not Produced Report

o | s e tors i ot g

Use the table below to read the Planned Items Not Produced report data.

Report Field Description
Category Category assigned to the menu item
Menu Item Name of the menu item
Planned Planned production counts of the menu item (menu item serving amount and unit)

(Serv. Size)

Comment Additional information recorded for the menu item in the Production Record
School Code District assigned site number

School Name District assigned site name

Date Date for which data is collected
Meal Service Meal service name

Site Group Site Group name

Menu Line Menu Line name
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‘Primero/reportviewer.aspx

@ 100% - Find | Next b, - \.';' @

Generated On: 11/27/2012 12:40:53 PM

Planned Items Not Produced Report

School System

From : 11/26/2012 To : 11/26/2012

Category Menu Item Planned Comment
(Serv. Size)

' MIDDLE - 11/26/2012 - Lunch - Middle - Regular

MEAT/MEAT ALT Rolls, Breadsticks, Homemade 100 ( 1 ounce
roll)

[ ELEMENTARY  -11/26/2012 - Breakfast - Elementary - Regular
MEAT/MEAT ALT Cheese Toast 25 ( 1 each)
' ELEMENTARY  -11/26/2012 - Snack - Elementary - Regular
MEAT/MEAT ALT Uncrustable, PB] 2.80z 50 ( 1 each)
| ELEMENTARY: - 11/26/2012 - Breakfast - Elementary - Regular
MILK Milk, Skim 8oz 2 (1 carton)
 ELEMENTARY - 11/26/2012- Lunch - Elementary - Regular

MEAT/MEAT ALT Rolls, Breadsticks, Homemade 108 ( 1 ounce
rol

MEAT/MEAT ALT Salad-Egg (croutons) 50 ( 1 salad)
VEGETABLE Garden Side Salad 25(1c)
CONDIMENT Mustard, Indv Pkts 100 ( 1 packet)

CONDIMENT Salad Dressing Variety 40 ( 2 Tbsp.)
' HIGH "7 -11/26/2012 - Breakfast - High - Regular
Milk, Skim 8oz 50 ( 1 carton)
MILK Milk, Strawberry Trumoo FF 8oz 50 ( 1 carton)
Milk, Vanilla Trumoo FF 8oz 50 ( 1 carton)
P | HIGH  -11/26/2012 - Lunch - High - Regular
MEAT/MEAT ALT Chef Salad w/croutons 12 ( 1 salad)
MEAT/MEAT ALT Vegetable Salad w/croutons 3 (1 salad)
MEAT/MEAT ALT Vegetable Wrap 10(1ea)
" ELEMENTARY - 11/26/2012 - Breakfast - Elementary - Regular
i MEAT/MEAT ALT Sausage Patty, Pork 1.250z 200 ( 1 patty)
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Generating a Non-Reimbursable Items Report

On the Production Reports page

= Click
Get Non-Reimbursable Items Report

o Plinase conmider e ervronment befon printng these Repora

Ama Site Code Ste = L

SCHOOLS (= = ELEMENTARY SCHOCL ok = Select report criteria/
SE sy iea = conditions, as needed.
[Ermentsey schon = | [Snacx - | ez B oo = .

Use the table below to read the Planned Items Not Produced report data.

Report Field Description
Recipe # Recipe code assigned to the recipe when the recipe was created
Menu Item Name of the menu item
Serv. Size Menu item serving amount and unit

Quantity Sold | Number of menu item sold on the selected date/date range

Unit Cost Cost to produce an individual menu item; Unit Cost is calculated with cost data stored in the
[Inventory] module.

Purchase Cost | Total of Quantity Sold x Unit Cost
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= httpi) =[o] x|
& hitp:// "Primero/reportviewer.aspx 2
M4 4 1 of1 b PI < 100% - Find | Next [ - % G o
Generatad On: 11/27/2012 12:45:56 PM -
Non - Reimbursable Items Report
School System
All Sites
From : 11/26/2012 To : 11/26/2012
Recipe # Menu Item Serving Size Quantity Sold Unit Cost| Purchase Cost E
LR100007 Blueberry Muffin 1 muffin 22 $0.2990 $6.58
LR100015 Ega & Cheese Biscuit 1 each 1 %0.3067 $0.31
LR100021 Cheeseburger w/USDA patty 1 each 36 $0.5481 $19.73 -
LR100039 Milk, Chocolate Trumoo FF 8oz 1 carton 121 %0.2800 $33.88
LR100040 Milk, Skim 8oz 1 carton 2 $0.2700 $0.54
LR100042 Milk;, Vanilla Trumoo FF 8oz 1 carton 1 %0.2800 $0.28
LR100058 Chicken Patty Sandwich 1 sandwich a5 $0.4424 $37.60 B
LR1000&52 Chicken Bites-BAKED 4 oz. 1 $0.1660 30.17
LR100063 Deli Roaster Potatoes 1/2 c. 3 $0.1863 $0.56
LR100105 Sliced Turkey & Gravy 2 0Z. 1 %0.2625 $0.26
LR100133 Beef Tacos 2 tacos 26 $1.3616 $35.40
LR100157 Ketchup, Ind Pack 1 each 46 %0.0086 $0.40
LR100160 Honey Mustard 1 ounces 1 $0.0714 $0.07
1 cartos ——— &0.2800 $2.24 B
6905 G_arﬁﬁmmb\ 1 -
—
LR100315 Sweet Potato Stix 1/2 c. 1 $0.2007 30.20
LR100343 Dressing, Ranch Lite Ind 1 oz. 16 $0.0772 $1.23
LR100381 Orange luice, 4oz 1 carton 22 $0.1370 £3.01
LR100405 Creole Turkey 3 oz. 2 $0.3417 $0.68
$161.58
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